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GLOSSARY

AFJROTC Eagle Squadron - Includes the instructors and AFJROTC students.

Aerospace Science - The name of this course; usually referred to as AFJROTC. 
Aerospace Science Instructor - Retired Air Force members, other than the SASI, who are also your instructors, referred to as “ASI’s.” 

Attitude - Webster defines attitude as, “the mental or moral disposition of a person.” Within the Cadet Squadron, we strive to display a positive attitude. Team spirit is the basic foundation of traits, which contribute to an organization’s success. Squadron cohesiveness and fellowship are also essential to our growth.

Cadet - An AFJROTC student.
Chain of Command - A series of positions in order of authority.

Flight - A class of cadets.
Squadron - A unit consisting of two more flights or a cadet Squadron of 175 or less cadets.

Group - a unit with more than 176 cadets.

Wing - A unit consisting of two or more Squadrons or a cadet Squadron consisting of 251 or more cadets.

Hazing - to harass by banter, ridicule, or criticism.  Hazing is strictly prohibited.  Any type of physical or mental abuse and punishment is prohibited. 

Responsibility - Moral, legal, or mental accountability.  Reliability.  Trustworthiness. 

Senior Aerospace Science Instructor - The retired Air Force officer who is the primary instructor, also referred to as the “SASI.”

COMMONLY USED ACRONYMS
AFJROTC - Air Force Junior Reserve Officer Training Squadron.
AS-I, AS-II, AS-III, AS-IV - The terms used to indicate the length time a student has been in AFJROTC.  First-year students are “AS-I’s.”  Second-year students are “AS- II’s.”  Third-year students are “AS-III’s.”  Fourth-year students are “AS-IV’s.”
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	Charlotte-Mecklenburg Schools

Post Office Box 30035

Charlotte North Carolina 28230-0035

(704) 568-2903




Greetings and Welcome,



East Mecklenburg High School, under an agreement with the United States Air Force, offers the Air Force Junior Reserve Officer Training Corps (ROTC) Program as a standard part of its overall educational program.  The Air Force Junior ROTC Program is of mutual benefit to the students and the school.  It provides students with the opportunity to develop pride in self, school, community, the United States and to develop leadership skills and design your own career path.  It adds another dimension to the educational offerings of our school.



This Cadet Guide covers the entire Aerospace Education program and your role in it. It emphasizes leadership training and affords each cadet an opportunity to become acquainted with the civilian, industrial, and military components within our system of government.



The purpose of this Cadet Guide is to aid cadets in attaining and maintaining the high standards required for positions of leadership.  This goal is achieved by stressing habits of orderliness, self-reliance, self-discipline, and pride in self, unit, and school for both experienced and inexperienced cadets.  These standards are guides for all those in the program – cadet officers, cadet non-commissioned officers and cadet airmen.



I endorse wholeheartedly the Air Force Junior ROTC Program and welcome each of you as essential elements of the program.  I wish for each of you a happy, enjoyable, and successful year.

Sincerely,
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Steven E. Drye
Principal
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      Major Dexter Ray Cox Jr.
CMSgt Terry McCabe

MSgt Wayne Outram
                        
              SASI                                          ASI


  
           ASI
Dear Cadets,

On behalf of East Mecklenburg High School and the U.S. Air Force, welcome to the Air Force Junior Reserve Officer Training Corps (AFJROTC).  You have just made the first step in planning your future.  Your choice to enroll in Air Force JROTC generally indicates an interest in the areas of military traditions, aviation, aerospace, leadership, drill and ceremonies and maybe, the Air Force.  It is our goal to provide a wide range of activities that will help develop and satisfy these interests.  Many of these activities will require extracurricular (after school) participation.  In the process, we hope you will learn a lot about aviation and the Air Force, but more importantly, you will learn more about yourself and develop an appreciation for good citizenship and community service.  You are off to a great start, and we are proud that you have joined the NC-9512 Eagle Squadron.
What you are about to experience may be the toughest challenge you will ever face in high school.  You must be ready to conform to standards, take orders, and learn new ways of doing things.  Everything you do is designed to make you the best you can be.  Being the best often means giving 100% effort for 100% achievement.  But remember, you are not alone!  There are more than 190 cadets going through the same thing as you.  Keep in mind that the instructors, cadet officers, and upperclassmen are here to help you.  Our cadet cadre is led and managed by cadet commissioned and noncommissioned officers.  The experiences you gain in various positions afford you an excellent opportunity to develop important skills and traits, such as integrity, self-reliance, self-esteem, how to lead and how to follow-all of which benefit you later in whatever career you pursue after high school.

On our scheduled physical education days (generally on Friday), all cadets will need to bring their AFJROTC attire and exercise shoes.  Not doing so will affect your grade.  Regardless of dress, cadets will still be responsible for conducting moderate exercise like walking.
Each cadet enrolled in the AFJROTC program is required to wear the Air Force military uniform once per week.  Our current schedule is for cadets to wear their military uniform on Wednesdays or Thursdays.  Uniform inspection occurs on these days and is a graded item.  Grading for the leadership/aerospace courses will consist of academics (homework, assessments, quizzes, and individual/group projects), physical education, uniform inspections, and overall participation in the AFJROTC program.  Late work will not be accepted except for absences and extenuating circumstances.

Attached is a cadet agreement letter that will be given to each cadet.  If you are ready to accept the challenges that lie before you, the agreement MUST be signed by a parent and cadet then returned to us.  Please ensure you read the entire cadet guide and understand these policies.  If you have any questions or feedback, please do not hesitate to call us at East Mecklenburg High School: (980) 343-6430. 

      //Signed//
Dexter R. Cox, Jr., Major, USAF, (Ret)

Senior Aerospace Science Instructor

AIR FORCE JUNIOR OFFICERS TRAINING CORPS (AFJROTC) CADET AGREEMENT SY 2024
FORWARD

AFJROTC offers credit as elective courses through East Mecklenburg High School.  It is a unique course of instruction because the Air Force has established certain requirements that must be met before credit can be given.  This agreement, like any educational contract, serves to communicate general guidelines concerning requirements and encourages a commitment to develop self-discipline and responsibility.

It must be understood that participation in AFJROTC DOES NOT commit or obligate any student to military service.  It does not guarantee special consideration if a student chooses to enter the service.  However, a cadet who completes two or more years of AFJROTC may qualify for advanced rank upon enlistment in the military.

AGREEMENT

I.  Upon acceptance of this application and the fulfillment of the conditions on the part of the cadet, the Aerospace Science Instructors agree to:

A. Provide textbook materials.

B. Issue a regulation Air Force uniform to each cadet on a loan basis from the authorized sizes available from the Air Force.

C. Provide instruction of the purpose of AFJROTC, which is to:
1. Instruct students about the aerospace age.

2. Help develop informed citizens.

3. Strengthen and develop character and leadership.

4. Help cadets understand their roles in a democratic society.

5. Familiarize cadets with the USAF and the career opportunities it offers
D. Assist cadets with their academics and career planning.

E. Provide guidance regarding the continuing educational opportunities through the Service academies and college ROTC scholarship programs.

II. To maintain the high standards of courtesy, personal conduct, and appearance required by the Air Force and East Mecklenburg High School, as a cadet I understand and agree to:

A. Participate and recite the Pledge of Allegiance to the Flag, and show proper respect to the flag during raising and lowering ceremonies.

B. Participate and recite the Cadet Creed during the beginning of each JROTC class.

C. Wear the AF uniform on “Uniform Days” and wear it correctly.

1. Keep my personal grooming in accordance with standards of the Air Force regulations for haircut, facial hair, and jewelry.

2. Shine my shoes with polish and keep them shined.

3. Clean my uniform often and ensure it is in proper condition for wearing.
4. Wear the uniform all day, not remove uniform in public or dress/change in classroom.
5. Observe the proper military courtesies for saluting and verbal greetings.

D. Abide by the Cadet Code: “ON MY HONOR AS AN AFJROTC CADET, I WILL NOT LIE, CHEAT NOR STEAL, AND I WILL NOT TOLERATE THOSE WHO DO.”

E. Respond positively to other cadets who have been appointed to leadership positions in the cadet group.  Likewise, if appointed to a position of leadership, I will conduct myself professionally and assist other cadets.

F. Show respect for each administrator, teacher, and other staff members at East Mecklenburg High School.

G. Dress for AFJROTC physical education in the proper issued uniform each PT Day and participate as directed.

H. Conduct myself appropriately while representing the United States Air Force and East Mecklenburg High School in the local community. I will avoid the use of profanity.
I. Keep track of my daily class schedule, and be on time for each class.

J. Bring all necessary books and notebooks to each AFJROTC class.

K. Be responsible for completing all homework and handing it in on time.

L. Learn and observe all school rules and expect the same from my peers.

M. Not store/leave personal items in the classroom.

N. Use the classroom telephone only when authorized by an instructor.

O. Use the classroom computer/projector only when authorized by an instructor.

P. Being eligible for promotion to the next higher rank as directed in this guide provided I am passing AFJROTC with a “C” or higher and have a semester GPA of 2.0 or higher.

Q. Will not be allowed to participate in competitions, fieldtrips, or co-curricular AFJROTC activities unless I am maintaining a GPA of 2.00 or higher.

R. To violate these standards may mean removal from the JROTC program at any time.

STUDENT SIGNATURE

STUDENT SIGNATURE:  _________________________________
DATE:  _______________

--------------------------------------------------------------------------------------------------------------------------

PARENT/GUARDIAN SIGNATURE

I have read the application, endorse all the required items, and hereby fully support (son/daughter’s name here) _________________________________’s enrollment in the AFJROTC program and will encourage his/her participation.  I understand that there is no commitment for military service because of AFJROTC participation but there is a small fee ($30 – 1st year, $15 – 2nd-4th year) due by 2nd week of the beginning of the school year to offset cost to the unit. You may pay your fee on the financial obligations school website.  

I understand and will help my son/daughter to maintain the high standards expected of a cadet in the AFJROTC program. I agree to keep the issued Air Force uniform clean and in serviceable condition and to return it dry-cleaned at the end of the school year or a $30 cleaning fee will be charged. I will also be charged for any lost or damaged items. 

I also understand if my son/daughter refuses to keep these standards they may be removed from the 

AFJROTC class at any time during the year.

PARENT SIGNATURE:  __________________________________
DATE:  _______________
East Mecklenburg High School AFJROTC (NC-9512)

Contact Information

Main office 980-343-6430
Senior Aerospace Science Instructor – Major Dexter R. Cox Jr. 







 dexterr.cox@cms.k12.nc.us
Aerospace Science Instructors – CMSgt Terry McCabe. 

 terryc.mccabe@cms.k12.nc.us
 MSgt Wayne Outram
 wayne1.outram@cms.k12.nc.us
School Principal – Mr. Steven Drye
UNIT NUMBER EXPLAINED
NC-9512

NC = NORTH CAROLINA

95 = YEAR UNIT ACTIVATED

12 = TWELFTH UNIT ACTIVATED IN 1995
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Synopsis of the Curriculum

Cadets receive credit toward high school graduation by successfully passing AFJROTC classes.
Aerospace Science (AS) acquaints students with the elements of aerospace and the aerospace environment. It introduces them to the history of aviation, the principles of aircraft flight and navigation, development of air power, contemporary aviation, human requirements of flight, cultural and global awareness, the space environment, space programs, space technology, rocketry, propulsion, the aerospace industry and survival skills. 

Leadership Education (LE) is the portion of the AFJROTC curriculum that develops leadership skills and acquaints students with the practical application of life skills. The leadership education curriculum emphasizes discipline, responsibility, leadership, followership, citizenship, customs and courtesies, cadet corps activities, study habits, time management, communication skills, career opportunities, life skills, financial literacy, management skills, and drill and ceremonies.
Wellness Program. Wellness is an official and integral part of the Air Force Junior ROTC program. The objective of the Wellness Program is to motivate cadets to lead healthy, active lifestyles beyond program requirements and into their adult lives. 
For classes awarding elective credit for AFJROTC courses, 40% of available contact time will focus on Aerospace Science material, 40% on Leadership Education material, and 20% on Wellness.
AFJROTC courses are closely aligned with the Mid-Continent Research for Education and Learning (McREL) National Curriculum Standards, except for the Survival course and the Cultural Studies courses, which are correlated using the National Council on Social Studies National Standards. 

To reinforce what is learned in the classroom, cadets participate in outside activities such as field trips to military bases, aerospace facilities and industries, museums, and civilian airports. Cadets also participate in parades, summer leadership schools, drill team competitions, military balls, honorary academic groups, blood drives, and other community activities.

AFJROTC PATCH

(Symbolism)

The yellow arrow, a timeless design that does not limit itself to airplanes or a particular period, is a stylized aircraft. The arrow points to the future, depicts high technology, supporting the goal of aerospace education, and careers in aerospace. In addition, some active-duty units have adopted the design from AFJROTC.

The longstanding tradition of the lamp, which represents knowledge, lit with red flame, signifies that knowledge prevents one from traveling life’s journeys in ignorance. 

The colors of the emblem are secondary to the symbolism of the emblem. The colors of the Air Force, ultramarine blue and Air Force yellow, should appear in the design:
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· The blue represents “the sky”, which is the primary theatre of Air Force operation. 

· The Air Force yellow represents “the sun” and the excellence required of Air Force personnel. 

· The white represents daylight, innocence, perfection, purity, truth, and wisdom. 

· The red color represents the blood of life, boldness, courage, hardiness, liberty, magnanimity, passion, patriotism, sentiment, strength, valor, and zeal.

The disc shape is used because the AFJROTC organization is not a group or higher organization authorized its own flag. Flag-bearing organizations display their coat of arms on a modified heater-shaped shield.

EAGLE SQUADRON VALUES

The Cadet Honor Code
“I will not lie, cheat or steal, nor tolerate, anyone among us who does”

This statement provides a basis for personal code of ethics that will last the remainder of your life.  It stresses the importance of there being no action of lying, cheating or stealing; it is also a common standard that each cadet must abide by.

Core Values - These three core values provide the basis for how cadets conduct themselves as a member of AFJROTC.  They are a fundamental set of guidelines that can serve you throughout your life.
1. Integrity first

Integrity means devotion to honesty, truthfulness, doing one’s duty, and doing what is right even when no one is watching.  This means your word can always be counted upon and you can be trusted to accomplish your job.
2. Service before self

Service is giving of yourself to provide for the welfare of others.  Personal desires are not considered in the concept of service.

3. Excellence in all we do

Excellence means doing the very best you can in each job you perform regardless of how large, small, difficult, or easy it is to accomplish.
AFJROTC Mission:  Develop citizens of character, dedicated to serving their nation and community.

AFJROTC Goal:  Instill in high school students values of citizenship, giving of service to the United States, developing a personal responsibility, and instilling a sense of accomplishment. 

AFJROTC Motto:  Building Better Citizens for America

NC-1995 Vision:  To be recognized and respected as the East Mecklenburg High School program that contributes the most towards the personal development of young men and women, dedicated to serving their nation and community. 

NC-9512 Motto:  Lead, Follow, or Get Out of the Way
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The Cadet Creed

I am an Air Force Junior ROTC Cadet
I am connected and faithful to every Corps of Cadets who serve their community and nation with patriotism.
I earn respect when I uphold the Core Values of Integrity First, Service Before Self, and Excellence in All We Do.
I will always conduct myself to bring credit to my family, school, Corps of Cadets, community, and to myself.
My character defines me. I will not lie, cheat, or steal. I am accountable for my actions and deeds.
I will hold others accountable for their actions as well.
I will honor those I serve with, those who have gone before me, and those who will come after me.
I am a Patriot, a Leader, and a Wingman devoted to those I follow, serve, and lead.
I am an Air Force Junior ROTC Cadet.
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NATIONAL CHAIN OF COMMAND
Every cadet in AFJROTC planning to attend Cadet Leadership Camp is required to memorize the National Chain of Command.
President of the United States
____________________________

Secretary of Defense
____________________________

Secretary of the Air Force
____________________________

Air Force Chief of Staff
____________________________

Chief Master Sgt. of the Air Force*
____________________________ 


Commander, Air Education and Training Command
____________________________

Commander, Recruiting Command
____________________________

Commander, Holm Center 
____________________________

Director, Air Force Junior Reserve Officer Training Corps
____________________________


*Enlisted Only
INTRODUCTION

The Air Force Junior Reserve Officer Training Squadron (AFJROTC) program at East Mecklenburg High School is designed to help students develop their leadership potential. It teaches the student how to develop the character dedicated to serving their nation and community in a variety of ways. The AFJROTC Curriculum has three components: Aerospace Science, Leadership Education, and Wellness and Physical Training. 

Aerospace Science (AS) acquaints students with the principles of aircraft flight, the history of aviation, development of air power, contemporary aviation, astronomy, geography, basic survival skills, and the study of cultures across the world. 

Leadership Education (LE) is the portion of the AFJROTC curriculum that develops leadership skills and acquaints students with the practical application of life skills. The LE curriculum emphasizes discipline, responsibility, leadership, citizenship, customs and courtesies, communication skills, and drill.

The Wellness and Physical Training (PT) program motivates cadets to lead healthy, active lifestyles, provides leadership opportunities, builds esprit de corps, and increases cadet confidence.

Students are taught in a blended class environment.  There could be 1st, 2nd, 3rd and 4th year cadets together in the class environment. This is an important aspect in developing the character expected of JROTC students. A flight commander and assistant flight commander will be appointed in each classroom. These cadets will lead the class with the Pledge of Allegiance, Cadet Creed, and then take class attendance. They ensure the classroom environment remains professional throughout all activities. These leadership skills will prove extremely valuable once they are in America’s work environment.
Leadership Philosophy: The philosophy of NC-9512 is to allow cadets the maximum opportunity for exercising leadership and demonstrating a capability to handle responsibility. Cadets in leadership positions (group, squadron, and flight) are expected to lead and lead by example. They should maintain high standards of conduct for themselves and the junior cadets they command. They should teach proper military standards and correct deviations by other cadets. Cadets in leadership positions should also set goals or objectives for their group/flight, then work to achieve them. Cadets in leadership positions can expect the SASI or ASI to provide guidance, advice, and support; however, the responsibility to lead remains with the cadet, not the SASI or ASI. Cadets not accepting the responsibilities associated with their positions will be removed and replaced by another cadet.
CHAPTER 1

POLICIES

GENERAL
AFJROTC Cadets must observe correct military courtesy and conduct at all times. Because of the distinctive uniform, you will be quickly recognized throughout the school. Administrators, teachers, staff members, and peers will take note of your attitude, behavior, scholastic performance, and dress and appearance. Your conduct will reflect credit upon you, your parents, the Cadet Squadron, East Mecklenburg High School, and the United States Air Force.

MILITARY COURTESY

The practice of saying “Yes, Sir/Ma’am” or “No, Sir/ Ma’am” to adults and officers is always observed in the cadet program. Furthermore, cadets distinguish themselves from their peers by extending this courtesy to all school administrators, faculty, and staff. You may find this a little difficult at first, but it will soon become a habit. Address all cadets by their cadet rank. The rank must be preceded by the word “Cadet.” Example: Cadet Major Smith, Cadet Airman Jones.

DIGNITY AND RESPECT

The unit can accomplish its mission only if each person treats others with dignity and respect. We build leaders, and as such, we must exemplify the Air Force Core Value of “Excellence In All We Do”, and ensure that no cadet is mistreated.

We do not use exercise as a form of punishment, unnecessarily embarrass cadets in front of their peers, or assign degrading tasks. We do not poke, hit, thump, push, grab, nor threaten physical violence or intimidation, or any unnecessary physical contact.

We do not use language that degrades, belittles, demeans, or slanders an individual based on color, national origin, race, religion, ethnicity, gender, age, or physical stature. We do not use profanity or crude language, and we avoid language that establishes a hostile environment, or promotes sexual harassment.

HAZING

Hazing is STRICTLY forbidden in NC-9512. Senior ranking cadets will not use any form of hazing. The Jeanne M. Holm Center (Headquarters for AFJROTC) defines hazing as “any conduct whereby a military member or members, regardless of service or rank, suffer or are exposed to any activity which is cruel, abusive, humiliating, oppressive, demeaning, or harmful. Soliciting or coercing another to perpetrate any such activity is also considered hazing. Hazing need not involve physical contact among or between military members; it can be verbal or psychological in nature. Actual or implied consent to acts of hazing does not eliminate the culpability of the perpetrator.” Examples of hazing include (but are not limited to): striking someone, tedious chores, eating/drinking from a degrading container (ex. dog food bowl), wearing degrading symbols/drawings/text on skin or clothing, restraint (ropes, chains, cuffs, duct tape, etc.), forcing someone to kneel/grovel to show respect, exposure to extreme temperatures/weather, dares, abandoning someone in the middle of nowhere, forcing someone to break any law or do something harmful to the image of the school or Air Force. AFJROTC encourages respect and caring for others. Please speak up if you see behavior that shows a lack of dignity and respect for others. Attempt to correct this behavior, but if you cannot, report it to an Aerospace Science Instructor (ASI) immediately.

ATTENDANCE
Timely attendance reflects your attitude and interest, and is part of your grade. If you anticipate being absent or late, advise your instructor. You must determine what work you missed during your absence, and arrange to make it up.                                                              

RESERVE CADET

A Reserve Cadet is a cadet who cannot enroll in AFJROTC courses within the school and is in the AFJROTC program for the sole purpose of participating in before/after school activities. To qualify as a Reserve Cadet, a student will meet one of the following criteria, with SASI concurrence: 

· The student has completed the entire AFJROTC Academic Program at the school and cannot continue without duplicating curriculum courses. 
· The student is currently enrolled in a 4x4 scheduled school, has completed an AFJROTC course during academic term #1 (first semester), but is not participating in an AFJROTC course during academic term #2 (second semester). 
· The student is currently enrolled in a traditional scheduled school but cannot participate in the AFJROTC academic program for that particular year. 
A student must have been a cadet for at least one academic year (academic term for 4x4) prior to being considered a Reserve Cadet.
Reserve Cadets may participate in all AFJROTC activities (CIA trips, community service events, Leadership Development Requirements (LDR) activities, etc.). Time in reserve status does not count towards the Certificate of Completion, nor do Reserve Cadets count toward minimum unit enrollment or unit funding. Reserve Cadets may retain their uniform for the entire academic year. 
CLASSROOM PROCEDURES AND CONDUCT                                                                  All cadets must follow all county and school rules regarding, but not limited to: alcohol, tobacco, drugs, weapons, appropriate dress, physical/verbal attacks, damaging property, appropriate dress, cell phone use, etc. In addition, you are expected to do the following: 

· Enter the classroom quietly and stand at Parade Rest by your seat at 1-minute bell.
· Put phones away and no ear buds worn.

· Stand at ‘attention’ during Pledge of Allegiance, Cadet Creed, and the roll call.

· Once class begins, recite the Pledge of Allegiance.

· Join class in reciting the Cadet Creed (page 13).

· Response to roll call is “Hear Sir” or “Here Ma’am”

· Follow directions of the class lead.

· Do not place backpacks on desk.  Put on floor beside your chair.

· Sit in assigned seats unless given permission to move. 

· Do not sit on the desks, or put feet on chairs and desks. 

· No statements made that degrade color, national origin, race, religion, age, ethnic group, gender, disability, or physical appearance. 

· No use of profanity or vulgarity. 

· Keep your desk and the classroom clean. 

· Do not deface desks, walls, or equipment. (After school detention for these).
· No sleeping (stand up if needed). 

· Abide by proper bathroom breaks procedures. 

· No gum chewing in formation/drill. 

· Remain in the classroom at seats (backpacks off) until dismissed. 
REMOVAL FROM AFJROTC PROGRAM
· It is important to know this action can be taken by the SASI any time of the year.
· The SASI will initiate removal of a cadet from the AFJROTC program when the cadet fails to meet and/or maintain high standards of personal conduct, and uniform and grooming standards.

· This is a last resort action when verbally speaking to correct the cadet has failed.

· The process will be preceded by documentation and corrective counseling. 
STEPS FOR REMOVAL

1. Instructors will work together with the cadet and their parents to resolve the issue.

a. Does cadet agree to comply with JROTC policies?

b. Yes: issue is documented and closed. If no, continue to step #2.

2. Instructors will work with school counselors and administrators to resolve the issue.
a. Does cadet agree to comply with JROTC policies?

b. Yes: issue is documented and closed. If no, continue to step #3.

3. The SASI informs Principal and parent of student’s choice & they will be removed from the program.

4. The school will then place the cadet in another subject classroom, which is available.
5. A maximum of 3-weeks is allowed to complete this entire administrative process.
CHAPTER 2
UNIFORM WEAR
The AFJROTC Program requires cadets to wear the AFJROTC uniform at least 1 day per week for the entire school day. Unless announced otherwise, Uniform Day for NC-9512 is Wednesday and Thursday depending on your class day. Uniforms are also required on mandatory uniform days (Awards Day, picture day, Veteran’s Day Parade, special visitors, etc.). The objective of the uniform day is to teach and instill a sense of responsibility. Hence: 

Failure to wear the uniform on the assigned day will result in a “0” grade for that day. Cadets will not be permitted to make up an unexcused uniform “0” grade! Three “0” grades will result in an “F” grade for the quarter! The purpose of this is to teach cadets responsibility. “I forgot”, “I was running late”, or “my parents didn’t pick up the uniform from the cleaners on time” are not valid excuses, and will result in a “0” grade. Note: Uniform must be worn all day to receive credit. Removal during PE classes is ok.
If absent on uniform day, the cadet must make up the uniform day as you would make up any other school assignment. Wear the make-up uniform on the day the cadet returns to school (or a day assigned by the instructor, no later than the next uniform day). There will be no reduction in grade, unless the cadet fails to make up the uniform on the assigned day. You may coordinate with your instructor to be inspected in advance when you anticipate an absence. 
· You must maintain your uniform in a clean and serviceable condition. Do not wear uniform items, accessories, devices, or awards not specifically mentioned in the Cadet Guide.

· Do not mix portions of the PT uniform with any combination of the Air Force uniform. 
· Cadets must wear the PT uniform during selected AFJROTC events and Wellness classes.

· Jewelry. While in uniform; plain & conservative (moderate; not excessive or extreme)
· Bracelets. Ankle bracelets are not authorized. Cadets may wear one bracelet around their wrist. No wider than ½ inch, gold or silver in color. No rubber or fabric type bracelets are allowed.  
· Necklaces. Will not be visible at any time. If worn, will be concealed under a collar or undershirt.

· Rings.  Cadets may wear a total of no more than three rings; Rings will be worn at the base of the finger, and may be worn on the thumb.

· Tattoos or Brands. Whether you are in or out of uniform, tattoos or brands anywhere on the body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious discrimination. Tattoos or brands that might harm good order and discipline or bring discredit upon the Air Force are also barred, whether you are in or out of uniform. The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full compliance with the above guidance.

· Body Piercing. Cadets in uniform are not allowed to attach or display objects, articles, jewelry, or ornamentation to or through the ear, nose, tongue, or any exposed body part (including anything that might be visible through the uniform). Cadets may not cover any of these articles with make-up, Band-Aids, or wearing clear post pins to hide body piercings.

· Back Packs.  Cadets may wear a backpack on the left shoulder or both shoulders (not to interfere with rendering the proper salute).
· You may wear religious headgear indoors with the approval of the SASI. You may wear religious headgear outdoors so long as it is not visible (i.e., the standard issue Air Force cap must conceal any religious headgear). Do not wear other visible religious items with any AFJROTC uniform without permission from the SASI.
UNIFORM COMBINATIONS

· Class A: shirt with service coat and tie.

· Class B: shirt with tie (jacket as required).

· Class C: shirt with open collar (jacket as required).

GENERAL WEAR RULES

· Keep your “Gig” line straight. This is the line made by the zipper on your pants, the edge of the shirt seam, and the belt buckle. (male buckle to the left, female buckle to the right).
· Hands in pocket is allowed while standing or walking.
· Wear a plain, white, clean V-neck, T-shirt (males and females). 

· Polish your shoes and wear only all-black socks.

· Wear your hat outdoors while in uniform.

· Keep cell phones, iPods, etc. out of sight when in uniform.
· Do not wear earphones or headphones while in uniform.
· Keep “bulky” items out of your pockets. 

· You may wear single-color black gloves and/or black scarf while in uniform.

· When you wear the windbreaker jacket, close the zipper at least half way.

· Ensure that badges, insignia, belt buckles, and other metallic devices are clean and free of scratches and corrosion.

· Keep ribbons clean and replace them when they become worn, frayed, or faded.

· Do not wear the uniform with other clothing.

· Do not lend your uniform to anyone.

· Do not allow articles such as wallets, key chains, pencils, pens, watch chains, checkbooks, handkerchiefs, and combs to be visible. 

NAME TAGS

Wear nametags on the shirt. Men must ground and center the nametag to the top seam of the right breast pocket. Women center the nametag between the lapel and arm seam 1 to 3 inches higher than the top button.

FLIGHT CAP
Wear at all times when outside in uniform. Do not wear headgear in the classroom unless directed by your instructor.  Wear the flight cap with the vertical crease of the cap at the center of the forehead in a straight line with the nose. Wear the cap about 1 inch above the eyebrows. 
BERET 
Wear at all times when outside in uniform. Do not wear headgear in the classroom unless directed by your instructor.  Position headband straight across the forehead, 1 inch above the eyebrows. Drape the top over the right ear and the stiffener. 
WHEEL CAP

Only selected Honor Guard members may wear the wheel cap. However, all cadets will wear the flight cap for weekly uniform inspections.

HAT INSIGNIA

Cadet Officers will wear their rank on the flight cap. Enlisted do not wear rank on the flight cap.
RANK INSIGNIA 

Cadet Officers wear miniature-sized grade insignia on both lapels of the service dress coat or windbreaker. Cloth insignia will be worn on the shirt/blouse. Place the shoulder mark insignia as close as possible to the shoulder seam with the tip of the rank chevron toward the wearer’s neck. 

Cadet Enlisted members wear metal chevron rank insignia on both lapels of the service dress coat and both collars of the windbreaker and the light blue shirt. 

SHOULDER CORDS 

You may wear one shoulder cord on the left shoulder, if you are authorized. The SASI may authorize cords for Corps/CC, Vice/CC, Drill Teams, Color Guard, Cadet of the Quarter, etc. 
CC-Solid double red, Dep/CC-Red & white double, Ops-Red & Gray double, 1st Sgt-gray double
ALTERATIONS AND CLEANING

Do not make alterations to the uniform. If the uniform does not fit properly, see your instructor. The blue coat, jacket, pants, hat, skirt, and tie MUST be dry-cleaned. Do not wash them! The light blue shirts, socks, T-shirt, ABU, and physical fitness uniform may be washed in the washing machine. 

TAKING OFF YOUR UNIFORM

You may remove your coat or jacket when you are in class. If you remove your coat or jacket, hang it on the back of the chair or on a hanger. You may loosen your tie only if the school nurse directs it or your instructor allows it.

UNAUTHORIZED WEAR OF THE UNIFORM

Do not wear any item of the USAF uniform other than for the purpose intended. Do not wear the uniform while participating in student demonstrations, for crowd control, or in any other inappropriate capacity. AFJROTC cadets may wear the cadet uniform while participating as ushers, runners, etc. at the discretion of the SASI. Under no circumstances will any member of the unit forcibly remove a uniformed cadet involved in a demonstration. Report any cadets involved in these demonstrations to the SASI for appropriate action. The SASI will advise all cadets of the impropriety of wearing the uniform under these circumstances. Cadets involved in demonstrations may be removed from AFJROTC and may be subject to disciplinary measures taken according to school policy or federal law. Unauthorized wear of the uniform or a distinctive part of the uniform in an attempt to pose as a military member is subject to penalties.

ENFORCEMENT

Cadets of higher rank have the authority and the responsibility to correct inappropriate wear of the uniform and inappropriate behavior. Make corrections in a courteous, non-threatening, non-confrontational, or hostile manner. Cadets should teach the proper uniform wear; not demand it.

Make corrections privately, and as discreetly as possible. Encourage cadets receiving corrections to accept them in the proper spirit; make them want to wear the uniform proudly! If you feel you have been treated unfairly, report the incident to the SASI/ASI who will investigate the incident.

UNIFORM ISSUE/TURN IN PROCEDURES

Uniforms are Government property and are loaned to you free of charge while you are in the program. Cadets are responsible for turning in their uniform cleaned. Dry-clean the dark blue items and machine-wash the rest often.  At the end of the academic year or upon withdrawing from the AFJROTC program Dry-clean uniforms with the dry-cleaning tags in place.  If not dry-cleaned prior to return, we will require a $30.00 fee. Since you signed for the uniform on a hand receipt, you must return it before you leave the program.  
No uniform items will be exchanged on uniform days once all cadets have been fitted.  Replace, exchange, or turn in uniform items before uniform day. You have a week between uniform inspections to get that accomplished. Think ahead!
Only your instructor will accept your uniforms for turn-in at the end of the school year or when you transfer to another school. Make sure your receipt reflects that you have turned in all items. You will have to pay the replacement cost for any items not turned in. The school will levy a fine against you with the school finance office for any missing items, and you will not receive your report card, your next year’s schedule, or your transcript until after you have cleared the fines. 

You will receive the following items:
Blues

(1) Service Coat (Dry-clean) 
(1) Light Weight Jacket (Dry-clean)

(1) Pants (Dry-clean)
(1) Tie/Tab (Dry-clean)

(1) Hat (Dry-clean)

(1) Light Blue Shirt (Washing machine)

(1) V-Neck T-Shirts (Washing machine) [replace this item from Walmart or Target of needed]
(1) Belt/Buckle

(4) Rank (as earned)

(4-6) Patches (on uniform)

(2) Name Tags (one blue and one silver)
(1pr) Shoes (Polish) [purchase a shoeshine kit from Walmart or Target]
(1pr) Socks (Washing machine) [replace this item from Walmart or Target of needed]
ABU’s (If issued)
(1) Top (Washing machine) 
(1) Pants (Washing machine)

(1) Green t-shirt (Washing machine)
(1) Hat (Machine wash only as needed)
(1) Rigger Belt
(1pr) Green Boot Socks (Washing machine)
(1pr) Boots (Damp cloth as needed)
(1pr) Elastic boot blouse
(1) Nametag (on uniform)
(1) AFJROTC Patch (on uniform)
(1) Patch (on uniform)
CHAPTER 3
PERSONAL APPEARANCE
Males.

Men’s Hair. Keep your hair clean, neat, and trimmed. It must not contain large amounts of grooming aids such as greasy creams, oils, and sprays that remain visible in the hair.  If applied, dyes, tints, bleaches and frostings must result in one natural hair color. Examples of natural hair colors are brown, blonde, brunette, natural red or black. All Cadets are authorized to wear natural color hair regardless of their natural born hair color, but when combined or frosted, the colors must blend together so as to not present an unnatural appearance between colors.  Prohibited hair color examples (not all inclusive) are burgundy, purple, orange, fluorescent or neon colors.
Men’s Hair will be tapered appearance on both sides and the back of the head, both with and without headgear. A tapered appearance is one that when viewed from any angle outlines the member's hair so that it conforms to the shape of the head, curving inward to the natural termination point without eccentric directional flow, twists or spiking. A block-cut is permitted with tapered appearance. Hair will not exceed 2 ½ inches in bulk, regardless of length and ¼ inch at natural termination point; allowing only closely cut or shaved hair on the back of the neck to touch the collar. Hair will not touch the ears or protrude under the front band of headgear. Cleanly shaven heads, military high-and-tight or flat-top cuts are authorized. Prohibited examples (not all inclusive) are Mohawk, mullet, cornrows, dreadlocks or etched shapes and/or design. Cadets may have one (cut, clipped or shaved) front to back, straight-line part, not slanted or curved, on either side of their head, above the temple. Part will not exceed 4 inches length or ¼ inch width. Men are not authorized hair extensions.  See Figure 3.1 
Sideburns. If worn, sideburns will be straight and even width (not flared), and will not extend below the bottom of the orifice of the ear opening. Sideburns will end in a clean-shaven horizontal line. See Figure 3.1

Mustaches. Male cadets may have mustaches; however, they will be conservative (moderate, being within reasonable limits; not excessive or extreme) and will not extend downward beyond the lip line of the upper lip or extend sideways beyond a vertical line drawn upward from both corners of the mouth. See Figure 3.1

Beards. Beards are not authorized unless for medical reasons, when authorized by a medical official, or as authorized pursuant to a request for a religious accommodation. Beard wear authorized for religious reasons are governed by AFJROTCI 36-2001. When authorized for medical reasons, members will keep all facial hair trimmed not to exceed ¼ inch in length. Individuals granted a shaving profile may shave or trim their facial hair to present a neat, clean, professional image.
Fingernails. Male cadets are not authorized to wear nail polish.
    Cosmetics. Male Cadets are not authorized to wear cosmetics
Earrings. Male cadets may not wear earrings or any other type of facial piercings.

Figure 3.1. Male Hair Grooming Standards.
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Females.
Hair. No minimum hair length, to a maximum bulk of 4 inches from scalp and allows proper wear of headgear. Hair will end above the bottom edge of collar and will not extend below an invisible line drawn parallel to the ground, both front to back and side to side unless pulled back and secured or worn in an authorized ponytail or equivalent or long braid(s). If hair is pulled back and secured behind the head, radius will not exceed 6 inches from the point where the hair is gathered (i.e., no more than 6 inches to the left and 6 inches to the right, 12 inches total width; and 6 inches protruding from where hair is gathered) and must allow for proper wear of headgear. One or two braids or a single ponytail or equivalent may be worn down the member’s back with length not extending below a horizontal line running between the top of each sleeve inseam at the under arm through the shoulder blades. The braid(s) or ponytail or equivalent cannot be worn over the shoulder or pulled in front of the body. They shall extend down the member’s back. Bangs, or side-swiped hair, may touch eyebrows but will not touch or cover eyes. When in doubt, assess correct length of hair with the cadet standing in the position of attention. Exception: While wearing the Physical Training Gear (PTG), long hair will be secured but may have loose ends and may extend below a horizontal line running between the top of each sleeve inseam at the under arm through the shoulder blades.

Pinned-up hair should be styled in a manner that prevents loose ends from extending upward on the head. When hair is in a bun, the bun must be a single bun; all loose ends must be tucked in and secured. When hair is in a ponytail or equivalent, it must be a single ponytail or equivalent that does not extend below a horizontal line running between the top of each sleeve inseam at the under arm through the shoulder blades. 

7.10.1.2. Locs, braids, twists, micro-braids, French braids, Dutch braids and cornrows are authorized. Locs are defined as portions of hair that have been intentionally or unintentionally fused together to form a loc or locs. A braid or twist is two or more portions of interwoven hair. If adding additional hair, it must be a natural-looking color (similar to the individual's hair color) and conservative (moderate, being within reasonable limits; not excessive or extreme). Wigs/Hairpieces/Extensions will not be used to cover unauthorized hair styles.  Multiple locs, braids, twists or cornrows may come together down the back in one or two braids or a single ponytail.  Hair must not exceed length and bulk standard and headgear must fit properly. 

All locs, braids and twists, when worn will be of uniform dimension, no wider than one inch, with natural spacing between the locs, braids, and twists and must be tightly interwoven to present a neat, professional and well-groomed appearance. When worn, multiple locs, braids, or twists shall be of uniform dimension, small in diameter (approximately ¼ inches), show no more than ¼ inch of scalp between the locs, braids, or twists and must be tightly interwoven to present a neat, professional appearance.

A braid/twist must continue to the end of the hair without design and following the contour of the head, and may be worn loose or in a secured style within hair standards. Exception: Micro-braids or twists are not required to continue to the end of the hair. 

Unauthorized: Mohawk, mullet or etched design.
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Hair accessories. If worn, hair accessories (e.g., fabric scrunches, hairpins, combs, clips, headbands, elastic bands, barrettes, etc.) must match hair color. Black hair accessories are authorized regardless of hair color. Invisible hairnets are authorized; hairnet must match hair color. Hair must still comply with bulk and appearance standards. Headgear must fit properly. Headbands or fabric scrunches will not exceed two-inches in width. Ornaments are not authorized (i.e., ribbons, beads, jeweled pins).
Fingernails. Fingernails must not exceed 1/4-inch in length beyond the tip of the finger and must be clean and well groomed.  Fingernails must not interfere with the performance of assigned duties or hinder proper fit of prescribed safety equipment or uniform items.  Males are not authorized to wear nail polish. If worn by females, nail polish will be clear or French or American Manicure.  French manicures include white tips with a base of clear and American manicures include ivory white or cream tips with a base of clear.  Ombre manicure style is not authorized.  Do not apply designs to nails.
Earrings. Male cadets are not authorized to wear earrings to JROTC classrooms.  Female cadets may wear small (not exceeding six mm in diameter) conservative (moderate, being within reasonable limits; not excessive or extreme) round or square white diamond, gold, white pearl, or silver earrings as a set with any uniform combination.  If member has multiple holes, only one set of earrings are authorized to be worn in uniform and will be worn in the lower earlobes. Earrings will match and fit tightly without extending below the earlobe unless the piece extending is the connecting band on clip earrings. When not wearing earrings, male and female cadets are authorized to wear transparent piercing spacer(s) in lower earlobes while in uniform. Transparent spacers are not allowed in ear holes outside of the lower earlobes or any other piercing holes visible in uniform (nose, lip, eyebrow etc.). Piercing holes will not be large enough to permit light to shine through.
Undergarments (Mandatory).

Cosmetics.  Female Cadets  may wear cosmetics; however, if worn, they will be conservative (moderate, being within reasonable limits; not excessive or extreme) and in good taste. Female Cadets will not wear shades of lipstick that detract from the uniform, or that are extreme colors. Some examples of extreme colors include but are not limited to, purple, gold, blue, black, bright (fire-engine) red, and fluorescent colors.  Male Cadets are not authorized to wear cosmetics.

Cosmetic tattooing. Tattooing for cosmetic purposes is authorized when directed by licensed, qualified medical personnel to correct a medical condition, illness or injury  for both men and women. When not medically directed, cosmetic tattooing is permitted for women if done to apply permanent facial makeup (i.e., eyebrows, eye liner); the cosmetic tattooing must have a natural appearance and be conservative, moderate, within reasonable limits, not excessive or extreme, and in good taste.
Body Piercing/Ornamentation. In JROTC classrooms and uniform, with the exception of earrings for women, all members are prohibited from attaching, affixing, or displaying objects, articles, jewelry or ornamentation to or through the ear, nose, tongue, eyebrows, lips, or any exposed body part (includes visible through the uniform). Plugs for gauge holes in the ear lobes are not authorized (regardless of color, i.e., flesh colored).  There are no exceptions per AFI 36-2903. 
Dental ornamentation: Teeth, whether natural, capped, or veneered, will not be ornamented with designs, jewels, initials, etc. The use of yellow gold, white gold, or platinum caps (permanent or temporary) merely to add ornamentation to the teeth and not required by dental/medical necessity is prohibited. 
Female Hair Style Examples
Figure 3.3. Unauthorized female Ponytail Examples.

[image: image9.emf]
Figure 3.2. Authorized Female Ponytails/equivalent and long braid(s) Hair Styles Examples.
[image: image10.emf]
Figure 3.4. Female Hair Style Examples
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T FEMALE HEADGEA]

SERVICE CAP

Solid Blue Color with no embroidery

Centered

Service Cap- Solid dark Air Force blue color only. Cadet officers may wear the AFIROTC
officer hatinsignia or the large Hap Amold Wings nsignia. Enlisted cadets may only wear
the large Hap Amold Wingsinsignia.

FLIGHT CAP*

14%” @ centered top to bottom and
-~ 1412 inches from front of cap

« Enlisted Ranks will have no hat insignia on the fight cap.
* The former officer flight cap emblem will not be worn on
the flight cap.




[image: image76.jpg]Attachment 7-3

SERVICE CAP

Centered
Solid Blue Color with no embroidery

Black hat band

Plain Black

e Cap - Solid dark Air Force blue color only. Cadeto
officer hat insignia or the large Hap Amold Wings insigni
the large Hap Arnold Wings insignia

FLIGHT CAP*

ers may wear the AHROTC
Enlisted cadets may only wear

centered top to bottom and
1112inches from front of cap

« Enlisted Ranks will have no hat insignia on the fight cap.
* The former officer fight cap emblem will not be worn on the flight cap.
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Berets.

1. Solid Color white, dark blue or black ONLY, with AFJROTC officer rank
insignia or mini-Hap Arnold Insignia pin. The former officer/enlisted flight
cap emblems will not be worn on the beret. The wear of a “Beret Flash” or
mini unit patch is not authorized.

2. Position headband straight across the forehead, 1 inch above the
eyebrows. Drape the top over the right ear. Wear the stiffener with the
aligned insignia above the left eye. Adjust ribbon for comfort, tie in a knot,
and tuck inside or cut-off. The insignia will be centered, % inch above and
parallel to the headband.

3. The wear of a “Beret Flash” is not authorized.



CHAPTER 4
Uniform Diagrams
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1. Shoulder tabs are centered between unit patch and shoulder seam. If no patch, then 1 inch below

shoulderseam.

Unit patch on right % to 1 inch below shoulder seam and centered.

Grade insignia (officer and enlisted) will be worn on both lapels, mandatory. For placement see Note 7.

4. Optionalitem: centervertically between the shoulder seam and where the underarm side seamjoins
the armhole sleeveand center horizontally between the center zipper and the sleevearmhole seam.
Per AFIROTCI36-2010, para 6.1.1.10.1. The words “U.S. Air Force” mustappear directly below the
symbol, or units can choose to use “AFIROTC.” Embroidery expenses must be at no cost to the Air Force.

5. AFIROTCPatch (white, Lamp of Knowledge), mandatory. Center%to 1 inch below leftshoulder seam

Jacketwill be closed toat least the halfway point.

7. Centerinsigniahorizontally on collar. Place Linch from bottom of collar and parallel to the outer edge

ofthe collar.

Enlisted rankinsignia MUSTbe worn on the blue shirt while wearingthe light weight jacket.

9. Ascots and shoulder cords will not be worn on this uniform.
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1. AwarenesPresentationTeam (APT) andModelRocketry Badge are certered onthe pockets onthe sppropriate sidesas
dispizyedabove

2. Name Teg: Mandatorywear. BluePlastcwith white etters. Must begrounded and centered over wearer'sright pocket.
3. Unitpatch. Centered’:o 1 inch belowthe shoulder seam

4. Shouldertab. Centered between unit paich and shoulder seam. 1o patch, then place 1 inchbbelow shouider seam.

5. KittyHawk adge SeeNote1s
.
.
s

‘Aerospace EducationFoundation (AEF) Badge. SesNotels
Distinguished Cadet Badge. SeeNote15
Grade insignia mandatory(officer and enlstec] wornon both eft and ight collar, centered side o side andtopto bottom.
Enisted rank's bottom point of torch points towards the pointof the ollar. Officertop poirt of rank lgned with point of
collar. Cadet/Amn Bast have no nsignia of anykindon thecollar

9. Officersoniy. Whenusing offcerclothrank on epaulets versus miniature metal rank oncollar, place asclose as possbleto
Shouider ssam. (Use arger male epaulets only).

10. Deleted

11 Cadetswillonywear oneofthe following badges, Aviation Ground School/Unmanned Alrcraft Badge,Fiight SoloBadge and/or
FlightCertificatesadge. SeeNote15 below.

12, Marksmanship competition awards/badgesmay be worn onthe AFIROTC uniform. Males and femaleswillwear the badge
(mayonlywesr one] below theribbons on the biue shirt or service dress uriform. Marksmanship badges willnot be worn with
medals.

13, AFIROTCPatch (white, Lampof Kniowledge), mandatory. Center % o 1inchibelow leftshoulder seam

1¢. Ribbonsare optional. Wear al, some or no ribbons earned. Ifworn, ribbons willbe centered, resting on, but not over theedge
of the pleated pocket onthewesrers eft

15, Except marksmanshipbadges. First badge placed % inch above nametag or ribbons and s certeredhorizontally. Additional
badgespiaced % inch above previous badge. Order of precedencefor badgesare asshowon thediagram. Distinguished Cadet
Badge, then AEF Badge, then Kitty Hawk Badge, andfiraly the CyberPatriot Nationl Finslist Badge. o more than twoF ight
badgessreauthorized.

16. Shoulder Cord. No wider than 1inchandwill be grounded o the sesm of the eft shouider under epaulet. May be ol or
multi<olored.

17. Medals (regardiess of what type) are not authorized for wear on this unitorm.
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CADET ABU

Male and Female

Note 2

AFJROTC

Note 4

Note 1

Unit patch (optional). If worn, will be placed on right pocket and centered.

Last Name and AHIROTC or SHROTC tapes. Letters are dark blue on digital camo background
(mandatory). Tapes are grounded and centered on pockets. Name tape only may be held
with Velcro to enable reuse/reissue to a different cadet.

Grade insignia (officer or enlisted) (mandatory). Will be worn on the left and right collars,
centered 1-inch up from the bottom of the collar and parallel tothe ground while remaining
centered on the collar

Berets, ascots, and shoulder cords will not be worn with ABUs.
. ABU sage green boots and Coyote Brown boots may be
infectant spray before reissuing ABU boots. (Black boots

uedto cadets. Spray boots
not be worn with ABUS)
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ABU and OCP HEADGEAR

Officers will wear rank insignia on the ABU/OCP cap.

No other style of head gear is authorized for wear with ABUs/OCPs.

Exception is for Cadet Leadership Course (CLC) specific headgear that
will ONLY be worn during the period of the CLC course.
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Note 3 Note 6 Note 4 Note 5

1. The blue or white long-sleeve shirt will be plain, knit or woven, commercial type with a
short or medium point collar, with button or French cuffs.

2. Enlisted members do not need to wear two sets of ranks on the semi-formal u

3. The Silver Name Tag will not be worn on the semi-formal dress uniform.

4. Black or Blue bow tie may be worn with the semi-formal uniform (white shirt only).

5. Large medals will be worn on the semi-formal uniform coat % inch below the top of the
welt of the pocket, centered on the pocket. If medals are worn, ribbons will not be worn
(no mixing).

6. AFJROTC ribbons may be worn on the semi-formal us
not be worn (no mixing).

7. Authorized badges may be worn on the semi-form dress uniform. If medals are wor,
badges that are normally worn directly under the ribbon rack will not be worn.

8. Headgearis not wom with the semi-formal dress uniform.

9. Per Chapter 7 para 7.8.4.8. Mess Dress Uniforms are not authorized for wear by ARROTC
cadets.

orm.

rm. If ribbons are worn, medals will
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Note 9
Note 5
L
Note 4
Note 11
_—
Note 3
Note 12
Note 2 Note 13
Note 14
Note 1
Drawing notto scale
T

‘Awarenes Presentation Team (APT) Badke. Centereds inches below the bottom ofthesiver name ag.
Silver Nametag, mandatory. Center onthe ight side between arm seam and lapelwith bottom edge parallelto top of welt pocket.
Kitty Hawk Badge. SeeNote1s below.

Unit patch. Place %t inch beow shoulder seam and centerect

Shoulder tab: Center between unit patch and shouider seam. If no patch, then 1 inch below shoulder seam,

‘Aerospace EducationFoundation (AEF) Badge. Se=Note 15 below.

Distinguished Cadet Badge. #1See Note 15 below.

Grade insignia(officer andenisted) worn onbboth lapels, mandatory. Place nsgnia hafway up the seam, esting onbut notover it

Bottom of insigniais horizontal withtheground.

9. AFIROTCPatch (white, Lampof Kniowledge), mandatory. Center %0 1inchibelow left shoulder seam.

10. Deleted

11 Cadetswillonywear oneof the following badges, Flght SoloBadge, Unmanned Arcraft 8adge, Aviation Ground School, and Flight
CertficteBadge. Se=Note15 below.

12. Ribbons, mandatory. Centered, onbut ot over edgeof pocket. Wear3 oréin arow. Wear allor someribbons eamed.

13, Marksmanship Bacge- Marksmanshipcompetition awards/badgesmay be worm onthe AFIROTC uriform. Malesand femsleswill
wearthebadge may oniy wear one) belowtheribbons ontheblueshirtor service dress uriform. Marksmanship badges will ot be
worn with medals.

16, Model Rocketry Badge. Worn2inches beowthe pocket

15, Bxcept marksmanshipbadge. Wear first badge placeds inch above silver name tag or ribbons and iscentered horizontaly.
‘Additionalbadges are placed: inch above previous badge. Order o precedence or badges are asshow onthediagram.
Distinguished Cadet Badge, thenthe AEF Badge, thenthe Kitty Hawk Badge and iasty the CyberPatriot Nations!Finaist 8adge. No
more thanone Flight badge i authorized

16. Shoulder Cord. No wider than 1inchandwillbegrounded o the seam ofthe left shoulder. May besold or multi-colored.

17, Enlisted rank insinia MUST be worn onthebiueshirt while wearing the service dress.

18 Medals are not authorized for wear on this uniform with ibbons. Ribbons and medals may not be mixed.
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Solid Color white, dark blue or black ONLY, with AFJROTC officer rank insignia or mini-Hap Amold Insignia
pin. The former officer/enlisted flight cap emblems will not be worn on the beret. The wear of a “Beret
Flash” or mini unit patch s not authorized.

Shoulder Cord. Cadets are authorized towear one shoulder cord on the left shoulder. Thiswill be asingle
“infantry” style cord, without metal tips, no more than 1-inch wide. On the blue shirtthe cord will be under
the epaulet, groundedto the left shoulder seam and pinned to the shoulder with the pin hidden beneath
the cord. May be solid or multi-colored.

Blue/Silver Name Tags and ribbons may be omitted on uniforms where a dril rifle or other equipment may
damage the item or injure the performingmember. This does not applyto uniformsworn during regular
uniform days.

Blue pants may be modified to have % inch stripe onthe outside length of the pants, silver, blue, orblack
only. These items will not be worn on regular uniform days. .

Solid color ascots may be worn (embroidery ora unit patchis authorized on the ascot), colors may be
locally-determined (school colors), but must be conservative and in good taste, and defined in the Cadet
Guide or Unit Operations Instruction. Ascots will not beworn on regular uniform days.
Embroidery on the Air Force blue drill team uniform s not authorized, i.e., on the back of the blue shirt
collaror shoulderyoke.

Specialized unitrank/shoulder boards are not authorized.

‘Wristbands are not authorized.

. AFIROTCPatch (white, Lamp of Knowledge), mandatory. Center%to1 inch below leftshoulder seam.

. Black Boots/corfams may be issued on an as required basisto the unit Color Guard or Drill Team. Thisis for
restricted use and is not intended for use across unit's entire cadet corps. Black boots/corfams may be
reissuedto cadets. Sprayboots/corfams with disinfectant spray before reissuing.
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1/2 inch
braid

% inch
stripe

1. Women'sService Caps may be worn with the Hap Amold Wings nsignia or Officer Service Cap may
also be worn withthe large officer servicecap insignia large officer's. Service Caps (wheel and bucket
hats) will be  solid color and free of any embroidery.

2. Shoulder Cord. Cadets are authorized towear one shoulder cord on the left shoulder. Thiswill bea
single “infantry” style cord, without metal tips, no more than 1-inch wide. Onthe blue shirt the cord
willbe under the epaulet, groundedto the left shoulder seam and pinned to the shoulder with the pin
hidden beneath the cord. May be solid ormulti-colored.

3. Blue/Silver Name Tags and ribbons may be omitted on uniforms where a drill rifle or other equipment
may damage the item or injure the performing member. This does not apply to uniforms worn
during regular uniform days.

4. Blue pants may be modified to have a% inch stripe on the outside length of the pants, silver, blue, or
black only. These items will not be worn on regular uniform days. .

5. solid color ascots may be worn (embroidery ora unit patch s authorized on the ascot), colors may be
locally-determined (school colors), but must be conservativeand in good taste, and defined in the
Cadet Guide or Unit Operations Instruction. Ascotswillnot beworn on regular uniform days.

6. Embroidery on the Air Force blue drill team uniform s not authorized, i.e., on the back of the blue
shirt collar or shoulderyoke.

7. specialized unitrank/shoulder boards are not authorized.

8. AJ%inchsilver, darkblue, or black only sleevebraid, 3inches from the end of the sleeve, may be worn.

9. AFIROTCPatch (white, Lamp of Knowledge), mandatory. Center%to1 inch below leftshoulder seam.

10. Black Boots/corfams may be issued on an as required basisto the unit Color Guard or Drill Team. This
iisfor restricted use and is notintended for se across unit's entire cadet corps. Black boots/corfams.
may be reissuedto cadets. Spray boots/corfams with disinfectant spray before reissuing.
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Sample Uniform Pictures
Cadets will not wear both officer and enlisted rank on their
uniforms ... these are sample pictures only
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Sample Uniform Pictures
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Local Purchased PFT Gear FEDMALL Purchased Air Force PTG

FEDMALL
Purchased Air Force
Sweat Shirt and
Pants
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USAF OFFICER AND AFJROTC OFFICER INSIGNIA

	Grade
	USAF Rank
	Abbrev/

Address as
	USAF Insignia
	Cadet Insignia

	O-1
	Second Lieutenant
	2Lt-

Lieutenant or Sir/Ma’am
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	O-2
	First Lieutenant
	1Lt-

Lieutenant or Sir/Ma’am
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	O-3
	Captain
	Capt-

Captain  or Sir/Ma’am
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	O-4
	Major
	Maj-

Major  or Sir/Ma’am
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	O-5
	Lieutenant Colonel
	Lt Col-

Colonel  or Sir/Ma’am
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	O-6
	Colonel
	Col-

Colonel  or Sir/Ma’am
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	O-7
	Brigadier General
	Brig Gen-

General
	[image: image35.png]



	No Cadet Rank

	O-8
	Major General
	Maj Gen-

General
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	No Cadet Rank

	O-9
	Lieutenant General
	Lt Gen-

General
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	No Cadet Rank

	O-10
	General
	Gen-

General
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	No Cadet Rank


USAF ENLISTED AND AFJROTC ENLISTED INSIGNIA

	Grade
	USAF Rank
	Abbrev/ Address as
	USAF Insignia
	Cadet Insignia

	E-1
	Airman Basic
	AB-

Airman
	
	

	E-2
	Airman
	Amn-

Airman
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	E-3
	Airman First Class
	A1C-

Airman
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	E-4
	Senior Airman
	SrA-

Airman
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	E-5
	Staff Sergeant
	SSgt-

Sergeant
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	E-6
	Technical Sergeant
	TSgt-

Sergeant
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	E-7
	Master Sergeant/First Sergeant
	MSgt-

Sergeant
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	E-8
	Senior Master Sergeant
	SMSgt-

Sergeant
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	E-9
	Chief Master Sergeant
	CMSgt-

Chief
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	E-9
	Command Chief Master Sergeant/Chief Master Sergeant of the Air Force
	CCMSgt

CMSAF-

Chief
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	No Cadet Rank
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- Hands in pockets are allowed while standing or
walking and beverage consumption as indicated while
walking.

Hap Amold Optional S

Enlisted/Officer Service SERVICE CAP

s NSGNA
CapInsignia

DISTINGUISHED METAL OR CLOTH
KITTY HAWK
AR SOCETY CADET BADGE
BADGE
GRO\NDSO‘OOL FllGNT SGO FUGNYCER'I‘DCAYE UNMANNED AIRCRAFT

BADGE
Cadets may only wear one of these badges on their uniform

AWARENESS
PRESENTATION
TEAM BADGE

Cadets can choose only one AEF BADGE
badge, Either the APT badge or

the Marksmanship Shield. Follow
APT placement criteriaif cadets
wear the Marksmanship Shield

Badges/Insignia not listed here are unauthorized for wear.
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AUTHORIZED AIR FORCE

p=

oy
MARKSMANSHIP SHARPSHOOTER  EXPERT

CMP Awarded Badges Unit Awarded Badges

If earned choose only one — CADETS MAY ONLY WEAR ONE on their
uniform. Place directly underneath ribbons. Cadets may NOT wear
Marksmanship Shield (see below) with Marksmanship Badge
Do not wear Marksmanship badges with medals

Choose either the APT or
Marksmanship Shield and a
Marksmanship Badge

Marksmznship Only one may be worn.
Shield

Males and females may wear the marksmanship badge (may
only wear one) below the ribbons on the blue shirt or service
dress uniform or
Marksmanship badges will not be worn with medals.

Badges/Insignia not listed here are unauthorized for wear.
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CHAPTER 5
SALUTING PROCEDURES

The salute is a courteous exchange of military greeting. Military personnel consider the salute a courteous and respectful greeting between members and it is one of the oldest traditions binding military professionals together. The person with the junior rank salutes first and holds the salute until it is returned or excused by the person of senior rank.  The salute is not meant to degrade anyone. You do not salute the individual, but instead the rank they have achieved.  The following are general rules pertaining to the salute:
· The junior member initiates the salute in time to allow the senior officer to return it. 

· Only officers are saluted and are saluted by all cadets of a lesser grade.
· Always salute from the position of attention, whether you are standing still or moving. 

· A superior carrying articles in both hands need not return the salute but should nod or verbally acknowledge.

· Salutes are not rendered indoors, with the exception of formal reporting.

· Salute when reporting to an officer, a board, or a panel.
· Cadets requesting to see the Senior Aerospace Science Instructor (SASI) or Aerospace Science Instructor (ASI) will knock on the doorframe and request permission to enter.  After given permission, step to the front of the desk, render a salute, and then say: “Sir, Cadet (Your Name) reporting as ordered” or “Sir, Cadet (Your Name) requesting to speak to you.”  After the instructor returns the salute, he will put you at ease. 
· Cadets never salute while running.  Slow to a walk; bring yourself to attention, and salute.  Then continue running, if necessary.

· Cadets will not salute or return a salute in formation unless given the command to do 
so - the cadet in charge salutes for the whole formation.

· In groups not in formation, the first cadet that notices a senior officer approaching calls the group to attention, and all cadets will face the officer and salute.

· Cadets working in a detail do not salute - the person in charge salutes for the entire group.

· If you are outdoors in uniform and hear the National Anthem, or see the American Flag being raised or lowered, come to attention and salute. Hold the salute until the music ends or until the flag has reached the summit or base of the flagpole. If you are in civilian clothes, come to attention and place your right hand over your heart.

· If you are late for a formation, approach the cadet in charge, salute, and request permission to fall in. Cadet officers are expected to politely correct saluting violations on the spot.  Never embarrass a cadet by “jumping on them” in front of friends or other cadets.  Correction is done in a professional manner.  Sometimes calling the cadet back and saluting THEM sends a strong enough message.

· All cadets will accept correction properly.  Cases of disrespect, insubordination or insolence must be reported to the instructor immediately.

· Once leaving out the school hallway doors to go outside, cadets will wear headgear and render proper salutes.  This includes walking under the overhangs between classes.
· The SASI may designate and publish no hat and no salute areas.
CHAPTER 6
CADET PROGRAMS
AFJROTC activities are designed to reinforce portions of the aerospace and leadership education objectives. They also serve to stimulate cadet involvement in the Squadron and to increase morale and esprit de corps. 

The cadet staff may seek additional opportunities, and with the SASIs approval, will plan cadet activities. In all cases, the SASI /ASI will be responsible for the supervision and conduct of these activities.

A listing of these activities could include:

· Visits to military installations

· Aircraft orientation flights

· Local area parade participation

· Drill team/color guard drill meet competitions

· Intramural sports program

· Fundraising

· Military Ball

· Service to school and community

· Squadron picnics

· Dining-In

· Various AFJROTC clubs

SPECIAL ACTIVITIES

Aerospace Club
This club builds model airplanes and helps learn the parts of an airplane. Club members may also construct model airplanes for display within the unit. 
Honor Guard

This special team is usually for members who have drill team experience. The East Meck Honor Guard will be used for VIP visits, flag presentations, raising and lowering of the school flag, competitions, and any other special event needed their expertise. The divisions of the team are: 
1. Color Guard

This team will have the opportunity to present the colors at sporting events, parades, drill meets, and ceremonies. Color Guard members normally practice after school and learn the proper care and use of the flag. Color Guard members wear special gear when performing, and are expected to excel in self-discipline and personal appearance. Eligible members may earn the color guard ribbon.

2. Saber Team

 The saber team acts as a VIP escort and welcomes Distinguished Guests to East Mecklenburg HS, and is expected to excel in self-discipline and personal appearance. Members wear distinctive uniform accessories while participating in ceremonies and are eligible for the saber team ribbon.

3. Flag Team

 The Flag Team will raise and lower school flags as needed and participate in flag ceremonies. Members may earn the Patriotic Flag Ribbon for completing a multi-week duty assignment.
Drill Team with Arms 

Selection is based on participation and individual ability while serving on the Drill Team. Teams specialize in precision drill with rifles and participate in parades, ceremonies, and drill competitions. They practice after school. Drill team members are called on to perform special duties where cadets who excel in personal appearance and self-discipline are required. Teams also wear distinctive uniforms, when performing, and are eligible for the drill team ribbon.

Drill Team without Arms

Cadets must participate on this team before joining the drill team with arms. This team participates in drill competitions, ceremonies, and parades. The team normally practices after school, and personal appearance, self-discipline, and the ability to respond quickly/correctly are attributes for success. Members wear distinctive uniform items while performing. Members are eligible for the drill team ribbon.

Model Rocket Club

Members will learn to build and launch model rockets at scheduled times.  Those who meet the qualifications established by the USAF are awarded a badge to wear on their uniform.

Awareness Presentation Team
APT is an academic endeavor designed to provide positive role models for elementary & middle school students. Members are expected to excel in self-discipline, personal appearance, and have an excellent working knowledge of JROTC. The APT covers topics such as peer pressure, conflict resolution, bullying, sexual assault issues, domestic violence, drug & alcohol awareness, and gang violence. This group also recruits middle and high school students for the JROTC program. 
Community Service 
Cadets have the opportunity to participate in Community Service projects like the Community Senior Centers, Blood Drives, Food Drives, Jr. Achievement, Adopt-A-Highway and other programs.
Fund Raising
AFJROTC sponsors fundraising events to pay for many of the above activities. Cadets active in special activities are encouraged to participate in fundraising activities. Funds raised defray cost for field trips and other cadet functions, such as clubs, picnics, PT gear purchases.
Kitty Hawk Honor Society
This is an academic honor society of AFJROTC that promotes high academic standards, school and community service, self-confidence, and initiative. This is an invitation-only honor society for cadets with outstanding academic and personal qualities.  Membership certificates and badges are awarded to each qualified cadet. Active members may wear a light blue cord with their AFJROTC uniform.
StellarXplorers

Inspires and attracts high school students to pursue studies and careers in STEM-related fields through a challenging, space system design competition involving all aspects of system development and operation with a spacecraft/payload focus.
Orienteering

Orienteering is an outdoor sport wherein participants must navigate from one geographic point to another using a map, compass, and pacing skills.  Skills gained are self-confidence, team building, map reading, mental & physical challenges.
Sport Teams
The Squadron also fields basketball, volleyball, soccer, physical fitness, etc. to compete against other CMS JROTC units for the coveted Superintendents Cup Trophy.  The Special Projects Officer may appoint a cadet in charge of the team to arrange practice times, strategies, etc.
Book Study

This team consist of 10th, 11th, and 12th graders.  The team will read an assigned book by the CMS JROTC Council and then choose a presentation project to relate to the books message. Teams will be judged by members of the Charlotte business community for rotational trophies.

JLAB - JROTC Leadership & Academic Bowl
This team consist of 9th, 10th, and 11th graders.  The team will compete using SAT, ACT and current events questions.  Competition is web based and provides a means to compete locally within CMS, for rotational trophies, and nationally with other JROTC units.

Cyber Patriot – CyberPatriot is the National Youth Cyber Education Program.  At the center of CyberPatriot is the National Youth Cyber Defense Competition. The competition puts teams of high school and middle school students in the position of newly hired IT professionals tasked with managing the network of a small company.
CHAPTER 7

AWARDS AND DECORATIONS
A number of distinctive awards are authorized to recognize outstanding performance in academics and leadership. Some are: 

BADGES
Kitty Hawk Honor Society Badge 
Awarded to members of the Kitty Hawk Air Society.

Model Rocketry Badge
Awarded to cadets who have fulfilled model rocketry program requirements.
Distinguished AFJROTC Cadet Badge

Annual award that recognizes one outstanding junior cadet that has earned the Leadership Ribbon, Superior Performance Ribbon, Achievement Ribbon, Academic Ribbon, Leadership Development Requirement Ribbon, & Service Ribbon. Presented at end of the year. 

Aerospace Education Foundation (AEF) Academic Cadet Badge

Awarded to rising junior and senior cadets for academic excellence as signified by attaining an overall 3.3 GPA with no grade below 2.0 on their transcript.

Awareness Presentation Team

Awarded for successful selection as a team presentation member.
Aviation Badges and Flight Suits. Cadets will wear one of the following badges in rank order: (lowest to highest) Flight Solo Badge, Unmanned Aircraft Badge, Aviation Ground School, and Flight Certificate Badge. Flight Suits are authorized for those cadets who meet all requirements listed in paragraphs below.
Flight Solo Badge. Awarded to any cadet possessing a solo flight certificate signed by a FAA Certified Flight Instructor for either powered or non-powered aircraft. Flight suits are not authorized solely on obtaining the Flight Solo Badge

Unmanned Aircraft Badge. Awarded for successful completion of the Remote Pilot Certification Test. Flight suits are authorized for cadets who successfully pass the FAA Part 107 knowledge test and are “active” members of the units unmanned aircraft/multicopter team. 

Aviation Ground School Badge. Awarded for successful completion of the FAA Private Pilot Practical Test (Powered or Glider). Flight suits are authorized for cadets enrolled in Aviation Honors Ground School. Upon completion, continuous wear is authorized for cadets who passed the written test, and/or have been awarded the aviation ground school/unmanned aircraft badge.  

Flight Certificate Badge. The highest aviation badge awarded to any cadet who possesses a valid FAA pilot’s certificate for either powered or non- powered aircraft. Flight suits are authorized for cadets that have earned the private pilot’s flight certificate badge or have successfully completed the Flight Academy program

AWARDS
Gold Valor Award
Recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet involving conspicuous risk of life above and beyond the call of duty.

Silver Valor Award
The Silver Valor Award is awarded to a cadet for a voluntary act of heroism, which does not meet the risk-of-life requirements of the Gold Valor Award.

Cadet Humanitarian Award
Recognizes cadets who provide aid in response to a singular extraordinary event such as a natural disaster. 

Community Service with Excellence Award
Recognize cadets who provide significant leadership by planning, organizing, directing, and executing a major unit community service project. 
Air Force Association Award
Is presented to the outstanding third-year cadet, who must meet this criteria:

· Positive attitude (toward AFJROTC and school).

· Outstanding personal appearance (uniform and grooming).

· Display personal attributes such as initiative, judgment, and self-confidence.

· Courteous demeanor (promptness, obedience, and respect for customs).

· Growth potential (capacity for responsibility, high productivity, adaptability to change).

· Possess the highest personal and ethical standards and strong positive convictions.

· Rank in the top 5% in their AS class.

· Rank in the top 10% of their academic class.

· Be recommended by the SASI for the Outstanding Cadet Ribbon.
Daedalian Award
Encourages the development of the spirit of patriotism, love of country, and the high ideals of self-sacrifice, which place service to the nation above personal safety and position. Recognizes one outstanding third-year cadet who must: 

· Demonstrate an understanding & appreciation of patriotism, love of country & service to nation.

· Indicate the potential and desire to pursue a military career.

· Rank in the top 10% of their AS class.

· Rank in the top 20% of their school class.

Daughters of the American Revolution (DAR) Award

Is presented annually to one fourth-year cadet that meets the following criteria:

· Rank in the top 25% of their AS class.

· Rank in the top 25% of their high school class.

· Demonstrate qualities of dependability and good character.

· Demonstrate adherence to military discipline.

· Possess leadership ability & fundamental & patriotic understanding of importance of JROTC training.
American Legion Scholastic Award
Is presented annually to one third- or fourth-year cadet based on the cadet’s overall scholastic achievements. Each cadet must:

· Rank in the top 10% of the high school class.

· Rank in the top 25% of their AS class.

· Demonstrate leadership qualities.

· Actively participate in student activities.

American Legion General Military Excellence Award
Is presented annually to one a third- or fourth-year cadet based on the cadet’s general military excellence. Each cadet must:

· Rank in the top 25% of their AFJROTC class.

· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

Reserve Officers Association Award
Is presented annually for military and academic achievement to an outstanding fourth-year cadet.  The recipient must possess individual characteristics contributing to leadership such as:

· Positive attitude toward the AS curriculum.

· Outstanding personal appearance (wear of the uniform, posture, and grooming).

· Attributes of initiative, judgment, and self-confidence.

· Courtesy (promptness, obedience, and respect).

· Growth potential (capacity for responsibility, high productivity, adaptability to change).

· Demonstrate the highest personal and ethical standards and strong positive convictions.

· Rank in the top 10% of their AS class.

Military Officers Association of America Award

Is presented annually to an outstanding third-year cadet who shows exceptional potential for military leadership. Each cadet must:

· Be a member of the junior class.

· Be in good academic standing.

· Be of high moral character.

· Show a high order of loyalty to the unit, school, and country.

· Show exceptional potential for military leadership.

Veterans of Foreign Wars Award

Is presented annually to an outstanding third- or fourth-year cadet who is actively engaged in the AFJROTC program and who possesses individual characteristics contributing to leadership.  Each cadet must:

· Have a positive attitude toward AFJROTC.

· Have outstanding military bearing and conduct.

· Possess strong positive personal attributes (such as courtesy, dependability, punctuality, respect, and cooperation).

· Demonstrate patriotism (being a member of the color guard or drill team) and actively promote Americanism.

· Demonstrate leadership potential.

· Attain a grade of “B” in AFJROTC with an overall average grade of “C” in all subjects for the previous semester.

· Be active in student activities.
National Society United States Daughters of 1812 Award

Awarded for academic excellence, leadership, military discipline, dependability, patriotism and upright character in speech and habits, which exemplify the ideals upon which our nation was founded.

National Sojourners Award

Recognizes an outstanding second or third-year cadet who contributed the most to encourage and demonstrate Americanism within the Squadron of cadets and on campus.  Each cadet must:

· Be in the top 25% of their academic class.

· Encourage and demonstrate ideals of Americanism.

· Demonstrate potential for outstanding leadership.

Scottish Rite, Southern Jurisdiction Award

Recognizes an outstanding third-year cadet. Each cadet must:

· Contribute the most to encourage Americanism by participation in extracurricular activities or community projects.

· Demonstrate academic excellence by being in the top 25% of class.

· Demonstrate the qualities of dependability, good character, self-discipline, good citizenship, and patriotism.

Military Order of the Purple Heart Award

Recognizes an outstanding third- or fourth-year cadet who is enrolled in the AFJROTC program and demonstrates leadership ability.  Each cadet must:

· Have a positive attitude toward AFJROTC and country.

· Hold a leadership position in the cadet Squadron.

· Be active in school and community affairs.

· Attain a grade of “B” or better in all subjects for the previous semester.

Sons of the American Revolution Award

Recognizes an outstanding third-year cadet who is enrolled in the AFJROTC program.  The recipient must exhibit a high degree of leadership, military bearing, and all-around excellence in AS studies and not have previously received the award. Each cadet must:

· Be currently enrolled in the AFJROTC program.

· Be in the top 10% of their AFJROTC class.

· Be in the top 25% of their overall class.

Military Order of World Wars Award
This award is presented annually to an outstanding cadet who has committed to continue the aerospace science program the following school year.  Selection is based on outstanding accomplishments or service to the AFJROTC unit.
American Veterans Award

Is presented annually to one qualified cadet that possesses individual characteristics contributing to leadership such as:

· A positive attitude toward AFJROTC programs and service in the Air Force.

· Personal appearance (wearing of uniform, posture/grooming, but not physical characteristics per se).

· Personal attributes (initiative, dependability, judgment, and self-confidence).

· Officer potential (capacity for responsibility, adaptability, & maintenance of high personal standards).

· Obtained a grade of “A” (or the numerical equivalent) in their AS class.

· Be in good scholastic standing in all classes at the time of selection and at the time of presentation.

Air Force Sergeants Association Award
Recognizes an outstanding third- or fourth-year cadet. The recipient must demonstrate outstanding qualities in military leadership, discipline, character, and citizenship. Each cadet must:

· Be in the top 25% of the AFJROTC class.

· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

Tuskegee Airmen Incorporated (TAI) Air Force JROTC Cadet Award
Presented annually to two cadets. Cadets may be first-year, second-year, or third-year cadets (in a 3- or 4-year program) and must meet the following criteria:

· Attain a grade of “B” or better in their AS class.

· Be in good academic standing.

· Actively participate in cadet Squadron activities.

· Participate in at least 50% of all unit service programs.

The Retired Enlisted Association Award
Awarded annually, at the SASI’s discretion, for exceptional leadership to the most outstanding AFJROTC cadet while serving in an Enlisted Rank. The selected enlisted cadet must have shown outstanding leadership throughout the course of the school year.
Celebrate Freedom Foundation Award

Awarded for outstanding performance in academics and cadets corps activities as a 9th, 10th, 11th and 12th grade JROTC cadet.
· Outstanding personal appearance (uniform and grooming)
· Display personal attributes such as initiative, judgment and self-confidence
· Courteous demeanor (promptness, obedience and respect for customs)
· Growth potential (capacity for responsibility, high productivity and adaptability
    to change)
· Possess the highest personal and ethical standards and strong positive convictions
· Shows the potential and desire to pursue a military career
· Rank in the top 5% in his/her AS class with a grade average of A or numerical
    equivalent
· Rank in the top 15 % of his/her academic class
· Demonstrates a positive attitude (toward AFJROTC and school)
Air Commando Association Award

Awarded by completing a one-page essay based on a historical Air Force Special Operations Mission possessing the thirteen critical attributes of success; integrity, self-motivation, intelligence, self-discipline, perseverance, adaptability, maturity, judgement, selflessness, leadership, skilled, physical fitness and family strength.
NOTE: Cadets will be given equivalent AFJROTC ribbons to wear in lieu of Army, Navy, Marine Corps, or Coast Guard Junior ROTC ribbons/medals the cadet earned while participating in sister- service JROTC program. Sister-service JROTC ribbons/medals may not be worn by AFJROTC cadets. It is up to the SASI to make the best determination as to what equivalent AFJROTC and SFJROTC ribbon to issue.
RIBBONS

Distinguished Unit with Merit Award
Awarded to cadets enrolled during the same academic year in which 1) the unit receives a HQ AFJROTC evaluation with an overall rating of Exceeds Standards and 2) the unit is selected by HQ AFJROTC to receive the Distinguished Unit Award.   

Distinguished Unit Award

Awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the Distinguished Unit Award.  

Outstanding Organization Award

Awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the Outstanding Organization Award.  
Outstanding Flight Ribbon

Awarded each academic semester to members of the outstanding flight under criteria determined by the SASI.

Top Performer Award

A Headquarters, AFJROTC award presented to a maximum of 2% of the current unit cadet corps population (unduplicated headcount). This award is only presented during a formal Staff Assistance Visit or Unit Evaluation conducted by HQ AFJROTC personnel. 

Outstanding Cadet Ribbon
Awarded annually at the SASI’s discretion to the outstanding first-year, second-year, third-year, and fourth-year cadet.  The recipient from each class must be of high moral character, demonstrate positive personal attributes, display outstanding military potential, and attain academic and military excellence.

Leadership Ribbon
Awarded at the SASI’s discretion for outstanding performance in a position of leadership. Limit this ribbon to 5 percent of the eligible Squadron.

Superior Performance Ribbon

Awarded annually at the SASI’s discretion for outstanding achievement or meritorious service rendered specifically on behalf of AFJROTC. Limit this ribbon to 10 percent of the cadet Squadron.

Achievement Ribbon
Awarded for a significant achievement as deemed appropriate by the SASI. Limit this ribbon to 5 percent of the cadet Squadron and no more than one time per year. 
Academic Ribbon
Awarded for academic excellence as signified by attaining an overall grade point average of at least “B” for one academic semester, in addition to an “A” average in AFJROTC.

Cadet Leadership Course Ribbon
Awarded for completion of an approved leadership school program of at least 5 days duration.  Silver Star will be awarded for outstanding performance or leadership ability at a CLC instead of the Bronze Star.
Special Teams Placement Ribbon.  

Awarded to team members for placing 1st, 2nd or 3rd in an Air Force or Joint Service (local regional, state, or national-level) competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc.
All Service National Competition Ribbon
Awarded to team members who competed at a Joint/All Service national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc. 
Air Force Nationals Competition Ribbon

Awarded to team members who competed at an Air Force only national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc.
Orienteering Competition Ribbon
Distinguished participation in at least 75% of scheduled orienteering team events or 5 orienteering team events per year, whichever is lower.
Leadership Development Requirement (LDR) Leadership Ribbon

Awarded at the SASI’s discretion for leadership in AFJROTC Leadership Development Requirement activities (such as but not limited to PT team commander, orienteering team commander, drill team commander, color guard team commander, dining-in chairperson, military ball chairperson, etc.).
Drill Team Ribbon

Cadets must be on the drill team for an entire year/drill season to be eligible to qualify and must have competed in at least 3 drill performance events (cumulative).
Color Guard Ribbon
Cadets must perform at least 4 color guard performance events to receive this ribbon (cumulative).
Saber Team Ribbon
Cadets must perform at least 2 saber team performance events to receive this ribbon (cumulative).
Marksmanship Ribbon

Cadets must be on the marksmanship team for an entire year/season to be eligible to qualify and must have competed in at least 1 marksmanship competition event (cumulative).
USAA Educational Foundation (EF) JLAB Ribbon.  Cadets must be a member of the JLAB team.

Cyber Patriot Ribbon.  Cadets must be a member of the Cyber Patriot team.
StellarXplorers Ribbon. Cadets must be a member of the StellarXplorers team.

Raiders Team Ribbon.  Cadets must be a member of the Raiders Team.

Military Model Building Team Ribbon. Cadets must be a member of the Military Model Building Team.

Unmanned Aircraft Systems (UAS) Ribbon. Cadets must be a member of the UAS team.  UAS vehicles include multi-copters, drones, and remote-controlled aircraft/vehicles.

Robotics Ribbon.  Cadets must be a member of the Robotics club/team.

Good Conduct Ribbon
Cadets must not have received a referral (this includes no ISS/OSS) for an academic term to be eligible to qualify for this award, if approved by the SASI.

Service Ribbon
Awarded at SASI’s discretion for distinctive performance in school, community, or AFJROTC service projects and whose active participation contributed significantly to the goals of the organization, (i.e. blood drive, school events, etc.)  Note: Drill Teams, Saber Team or Color Guard does not qualify for the service ribbon unless community service hours are awarded for an event.
Health and Wellness Ribbon awarded to cadets who actively participate in each PT session, participates in the Presidential Physical Fitness Test (PPFT), initial and final assessments, AND achieve minimum scores in the areas listed below: 
· One mile run: Men: 9:30 mins Women: 10:30 mins 
· Push-ups: Men: 25 Women: 10 
· Sit-ups: Men: 40 Women: 35 
Stars may be worn on the Health and Wellness Ribbon for those cadets achieving the corresponding percentile score on the PPFT. These percentiles are computed automatically in WINGS. An initial baseline exercise will be loaded at the beginning of the semester and then a final assessment at the end of semester. Awarding of the star is based on the final assessment: 

Recruiting Ribbon
Awarded for outstanding effort in support of unit recruiting activities. Cadets must have directly contributed to the recruitment of two new members to AFJROTC
Activities Ribbon
Awarded for participation in Leadership Development Requirement (LDR) activities other than those that qualify for a ribbon on the ribbon chart.  These include, but are not limited to, model rocketry clubs, sports teams, and any other LDR team event that does not currently have a ribbon on the ribbon chart. Cadets must participate in at least two (2) events per year.
Attendance Ribbon
Awarded to cadets who have no more than three school absences during academic term.
Dress and Appearance Ribbon
Awarded to cadets who maintain a 90% or higher average on weekly uniform grades. Cadets receiving this award will maintain the highest grooming and dress standards possible.
Longevity Ribbon
Awarded for completion of each AS year.

Bataan Death March Memorial Hike Ribbon. To honor and remember the sacrifices of the victims and survivors of World War II’s Bataan Death March, AFJROTC units may conduct an optional 14-mile Bataan Death March Memorial Hike. This event must be accomplished on a locally determined 14-mile course (trails, road courses, tracks, etc.). Units may complete the full hike in a span of one to no more than three days. Cadet safety must be monitored at all times and advanced planning for any first aid/medical attention is paramount. Cadets who fully complete the 14-mile hike are authorized to wear the ribbon. Additionally, no fees can be charged to participate in the Memorial March. However, units are encouraged to collect donations, which will be given to reputable organizations that benefit disabled veterans such as The Air Force Association’s Wounded Airman Program, the Wounded Warrior Project, Special Operations Warrior Foundation, etc. 

Patriotic Flag Ribbon. May be awarded for participation in non-color guard events specifically designed to honor our nation’s flag. Such events include flag raising ceremonies, flag retirement ceremonies, flag folding ceremonies, and historical flag demonstrations. In order to receive this award, cadets must have participated in a minimum of 5 flag events.
CHAPTER 8
CADET STAFF MEETINGS
The Commander convenes staff meetings a minimum of every two weeks.  These meetings provide the opportunity for face-to-face communication between the Commander and his/her staff members, which is the best method for group planning and problem solving.
· The Commander conducts the meeting, submitting an agenda of meeting topics to the SASI/ASI’s for approval at least one (1) day prior to the scheduled meeting.  The agenda is the responsibility of the Cadet Administrative Officer.  Instructors, key Cadet Officers and Staff may submit agenda topics or appearance request for the Commander’s consideration.
· The Cadet Administrative Officer serves as the recorder and prepares a brief report of each meeting detailing staff attendance, topics discussed, decisions reached, and actions to be taken.  The report is submitted through the Commander to the Senior Aerospace Science Instructor within two (2) days of the meeting.  The report is then posted on the Bulletin Board for all Cadets to read.  
· The Commander follows up to ensure that the responsible staff members accomplish actions directed during the staff meeting.

· Staff members required to attend staff meetings includes the Squadron Commander, Deputy Commander, Operations Officer, Administration Officer, and the First Sergeant.  Other Cadet Officers/Staff may be requested to attend staff meetings as required.

Cadet staff members should be well prepared to brief ongoing activities in their areas of responsibility.  In addition, cadet commanders and staff members are required to take accurate notes on the proceedings so they may brief their subordinates on the information covered in the meetings.  Cadets, who cannot attend the staff meeting with good reason, will have their senior ranking subordinate attend the meeting in their place.
The Administrative Officer is responsible for posting all operational information on the unit information boards.

CHAPTER 9
Cadet Command Structure

Cadet Group Commander is responsible for:

· The appearance, discipline, efficiency, training and conduct of the Cadet Squadron.
· Planning and coordinating all Squadron activities.
· The Unit Mission Briefing.

· Running unit’s Letter of Acceptance (LOA) program for all seniors.

· Recommending to the SASI/ASI cadets for jobs commensurate with their abilities.
· Command & control of the group using members of the staff & subordinate commanders.

· Developing and monitoring unit goals.
· Commanding the group during parades and ceremonies.

· Leading from the front (participating in fundraising/community service and attending cadet Leadership Development Requirement (LDR) activities.

· Recommending cadets for awards and promotions to the SASI/ASI.

· Advising the SASI/ASI on all group activities.
 Cadet Deputy Group Commander is responsible for:

· Assuming command in the absence of the Cadet Commander.
· Assisting the Squadron Commander in all responsibilities.
· Supervising major projects (awards ceremony, parades, military ball, VIP visits, etc.).
Cadet First Sergeant is responsible for:

· Ensuring that all enlisted personnel know cadet commander’s policies.

· Representing the enlisted personnel to the commander.

· Assisting the commander with discipline and standards of conduct.
· Advising the commander of morale and welfare of the cadet force.

· Enforcing proper grooming, efficiency, and training standards of all enlisted persons.
· Developing weekly announcements so each Flight/CC can announce to their flights. 
· Ensuring all Cadet Flight Sergeants counsel each AS-I cadet on their intentions of taking AFJROTC a second year.
Cadet Operations Officer is responsible for:

· Coordinating activities for the Squadron as directed by the Squadron Commander.
· The supervision and oversight of the Officers in Charge for: Administration, Athletics, Cyber, Logistics, Public Affairs, Recruiting.
· Publishing the Uniform of the Day no later than Wed, 1430 (for the following week).
· Publishing the PT Plan no later than Wed, 1430 (for the following week).
· Recommending (to the Squadron Commander) cadets for awards and promotions.

· Leading from the front (participating in fundraising/community service and attending cadet Leadership Development Requirement (LDR) activities.

· Assuming command in the absence of the commander and deputy commander.
Cadet Special Teams Commanders (Drill, Color Guard/Saber Team, Orienteering, CyberPatriot, Book Study, JLAB, etc.) are responsible for: 
· The overall training, operations, and discipline of their team. 

· Developing/selecting members of their team (including a deputy). 

· Developing/maintaining a contact roster of their team and creating a Remind 101. 

· Training selectees to be highly-skilled and elite team members. 

· Coordinating with the SASI/ASI and the Cadet Operations Squadron Commander on upcoming events (competitions, performances, and trips). 

· Providing/tracking team coverage for upcoming events. 

· Equipping their team (berets, ropes, ascots, weapons, flags, sabers, etc.) for upcoming events. 

· 100% Accountability of the members of their team during events. 

· Tracking/logging completion of events for all their team members into WINGS. 

· Reviewing/maintaining a continuity book. 

· Advising the SASI/ASI and Ops Officer on all flight operations and activities. 

Cadet Assistant Special Teams Commanders (Drill, Color Guard/Saber Team, Orienteering, CyberPatriot, Book Study, JLAB, etc.) are responsible for: 

· Assuming command in the absence of the Cadet Special Teams Commander. 

· Assisting the Cadet Special Teams Commander in all responsibilities. 

Cadet Administrative Officer is responsible for:
· Compiling service hours for each cadet.
· Assist inputting events data into WINGS.

· Taking notes for Commander during staff meetings. 

· Distribution & posting of orders on bulletin board (Post Ops Officers uniform & PT plan)
· Maintaining the unit’s bulletin boards. 

   Cadet Logistics Officer is responsible for:

· Working closely with the SASI/ASI on uniform issue. 

· Conducting uniform/book inventories with the SASI/ASI quarterly. 

· Maintaining appearance/organization of the uniform storage area. 

· Reviewing/maintaining a continuity book. 
· Updating information in WINGS.
· Procuring necessary materials and supplies as necessary.
Cadet Special Projects Officer is responsible for:
· The oversight of the units sports programs. 

· Preparing for unit’s blood drives.
· Unit’s photography/video program (ensuring events are photographed/videoed). 

· Historical collection/organization/storage of unit’s photos and videos. 

· Assisting in developing recruiting posters/information for recruiting team as needed.
· Planning for special activities as directed by the Commander

· Advising the SASI/ASI and Ops Officer on all flight operations and activities.
· Reviewing/maintaining a continuity book.

Cadet Awareness Presentation Team OIC/NCOIC is responsible for:
· The overall (critical) unit recruiting program. 

· Selecting/organizing a diverse, charismatic and representative recruiting team. 

· The training, operations, and discipline of their team. 

· Developing a yearly theme (bullying, vaping dangers, Underage drinking, etc.)

· Developing/maintaining a contact roster of their team and creating a Remind 101.
· Developing/maintaining recruiting videos, information handouts, briefing scripts, etc. 

· Coordinating with the SASI/ASI & Operations Officer on upcoming recruiting events.  

· Equipping their team for upcoming events. 

· 100% accountability of the members of their team during events. 

· Tracking/logging completion of events for all their team members. 

· Advising the SASI/ASI and Ops Officer on all flight operations and activities. 

· Reviewing/maintaining a continuity book.
Cadet Flight Commander (Flight Commanders in the Eagle Squadron may be enlisted personnel)
· The overall training, operations, and discipline of their cadet flight. 

· Complying with directives of the Cadet Operations Squadron Commander and higher. 

· Close/direct supervision of flight Element Leaders and other NCOs. 

· Attendance and accountability (at all times) of the members of their flight. 

· Conducting weekly uniform inspection in coordination with the SASI/ASI. 

· Training their flight in drill, physical fitness and sports/athletics. 

· Motivating their cadets to participate in community service and fundraising. 

· Leading from the front (participating in fundraising/community service and attending cadet co-curricular activities). 

· Recommending (to the Operations Officer) flight cadets for awards and promotions. 

· Reviewing/maintaining a continuity book. 

· Advising the SASI/ASI and Ops Officer on all flight operations and activities. 

· Counseling each flight AS-I cadet on their intentions of taking AFJROTC a second year and reporting findings to the SASI/ASI and Cadet 1st Sergeant.

Cadet Assistant Flight Commanders is responsible for:
· Assuming command in the absence of the Cadet Flight Commander. 

· Assisting the Cadet Flight Commander in all responsibilities. 

Cadet Flight Sergeant is responsible for:
· Assuming command in the absence of the Cadet Flight/Asst. Flt. Commander. 

· Assisting the Cadet Flight/Asst. Flt Commanders in all responsibilities. 

· Supervising drill training. 

· Recommending (to the Cadet Flight Commander) members of for awards and promotions. 
Cadet Element Leaders is responsible for:
· Learn drill and ceremonies.

· Lead the element in all drill movements.

· Help the Flight Commander and Flight Sergeant as directed.

· Assume Flight Guide responsibilities in his/her absence.

· Performs other duties as assigned.
Cadet Flight Guides is responsible for:
· Learn the basics of the guidon.

· Lead the flight in the direction and cadence of march.

· Secure and properly use the flight guidon.

· Performs other duties as assigned.
Cadets are responsible for:
· Wearing the uniform properly.

· Upholding the Cadet Honor Code.

· Complying with all duties assigned to them by those in command over them.

· Being responsible and courteous at all times and helping others in command over them.
· Maintaining good order and discipline and not complaining.
Cadet Command and Staff Officers
Authority to exercise command within the Air Force JROTC units is vested in the cadet 
officers and non-commissioned officers. They establish and uphold the standards of performance.
Actions:
· Cadet Officers will normally be cadets who have clearly demonstrated their competence 
and leadership ability as cadet non-commissioned officers. 
· Cadets lower in grade are required to receive and obey all lawful orders from cadet officers. 
· Cadet Officers who fail to comply with AJFROTC regulations or who passively allow other cadets to violate rules and regulations may be reduced in grade by the SASI/ASI and/or dismissed from the corps with the concurrence of the principal.

· The responsibilities and authority of cadet officers are restricted to official AFJROTC activities and do not carry over to other school or personal activities.
· Cadet Officers are responsible to the cadet commander and SASI/ASI for the appearance of the members of their respective units. 
Cadet Non-Commissioned Officers
Cadet non-commissioned officers are assistants to the cadet officers and to the SASI/ASI.

Actions:

· All lawful orders of cadet non-commissioned officers must be obeyed by those of lower grade.

· Cadet non-commissioned officers who fail to discharge their responsibilities or to report misconduct or infractions of rules and regulations may be reduced in grade by the SASI/ASI.

· The responsibilities and authority of cadet non-commissioned officers are restricted to official AFJROTC activities and do not carry over to other school or personal activities.

· Cadet non-commissioned officers are responsible to the cadet commanders and SASI/ASI for the appearance of the members of their respective units.

NCO And Officer Positions
· Whenever possible, all cadet officer positions will be filled by AS-III and AS-IV cadets.

· Top NCO positions, whenever possible, will be filled by AS-III cadets.

· Exceptions may be made at the discretion of the SASI.

The Chain-of-Command
The "Chain-of-Command'' is established so every cadet knows their place in the squadron.  The structure should be used to elevate concerns or recognize accomplishments.  If you feel you have an issue that did not get resolved, then you can jump up one chain at a time to seek redress or a satisfactory termination of a grievance or an alleged miscarriage of justice. 
For example, if you feel that you should have been promoted, received a staff position, or a national award, use the chain-of-command to get an answer and/or to correct the situation.  In an organized society such as we have in the United States of America, there is an accepted procedure to follow when restitution or retribution is sought.  Naturally, the steps you go through to get to that final authority vary by each circumstance.
The organization chart on the following page shows the steps or chains to use if you desire to "right a perceived wrong."  Notice that the lowest echelon that can correct the situation should be used, rather than "jumping over" a step in the chain of command.  It is only good manners to let those at each step try to rectify the perceived wrong.  Note that the subject matter will determine which route up to the principal you should take your problem.  
Note: Cadets may go directly to the SASI/ASI for matters that are not directly related to the operation of the corps.
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CHAPTER 10
PROMOTIONS

Promotion Policy

The purpose of the promotion policy is twofold.  First, to have a visible system of reward or recognition for cadets who consistently meet or exceed standards of behavior, appearance, leadership, and academic ability.  Second, to give the cadet leadership an opportunity to evaluate the performance of others, recognize achievement, and reward deserving cadets with advanced rank.  The goal is to ensure that cadets who contribute to the success of the squadron are recognized by advancement in rank. 
Initial Rank and Promotion Timing. 
A. Commanders (group, squadron, flight, and special teams), flight sergeants and OICs (if necessary) should be promoted to a rank commensurate with their position early in the new semester. Cadets in these positions will normally receive a second promotion based on performance at the end of the semester as long as the cadet has shown deserving leadership skills. 

B. AS II, III and IV cadets who are not in a commander or OIC position will normally have 2 promotion opportunities. These will usually be at or after the first and third quarters.
C. AS I cadets will normally have 3 promotion opportunities. These will usually be at or after the first, second, and third quarters. 

D. If eligible, the cadet’s supervisor may recommend that cadet for promotion (based on his/her performance) to the next level in the chain of command. To be eligible for promotion that cycle, ALL cadets must: 

· Be passing the AFJROTC class with a 2.0 grade or better. 

· Must not have any In/Out of School Suspensions (ISS/OSS) for that period. 

· Not have any “0” grades in AFJROTC. 

· Must not have been late on any suspense’s/deadlines (forms, assignments, progress reports, permission slips, etc.). 

· Actively participate in unit activities that promote success of the program and help accomplish unit goals (fundraising, AFJROTC events, community service, etc.). 

· Pass the rank test with a score of 100%.
· Have paid any and all fees due to JROTC. 

E. All promotions will be recommended up the chain of command and subject to approval/disapproval by the Squadron Commander, ASI, and SASI. 

F. Cadet supervisors must monitor the performance and keep accurate records of their cadets to make good promotion recommendations. Reasons for not being promoted include (but are not limited to): not meeting eligibility criteria listed in paragraph D, above, resisting of the cadet chain of command, indifference, not adapting to military customs and courtesies, and insubordination. 

G. The Staff will publish promotion orders in a timely manner. Cadets may wear their new rank as soon as orders are published. The SASI and ASI may make rank changes at any time.

Normal Rank Progression

ASI

C/AB to C/SrA
ASII

C/Amn to C/TSgt

ASIII

C/A1C to C/Captain

ASIV

C/SrA to C/Colonel

Transfer Cadets
Cadets transferring to NC-9512 may hold the same permanent rank held when departing the previous JROTC unit, regardless of branch of service with approval of the ASI/SASI.  Cadets transferring from other than an AFJROTC unit will convert their rank to AFJROTC cadet rank of equal value.  Rank must be verified in writing by the previous JROTC unit.  All cadets transferring from other JROTC (Army/Navy/Marines) units must complete all NC-9512 promotion requirements for the rank held before becoming eligible for promotion. 
CHAPTER 11
Outstanding Flight

Purpose and Points. The Cadet Awards and Decorations program is designed to promote morale, incentive and esprit de corps by recognizing cadets for their contributions to the unit, the school and the community. The top ranked flight will be the Outstanding Flight. This awards will be announced at the end of year Unit Awards ceremony. Each quarter, a Honor Flight will be chosen and awarded a shoulder tab to wear.  Flight Commanders will determine the areas to be evaluated prior to each quarter beginning.  The areas used in the ranking may be as follows: 

A. AFJROTC Grade. Overall semester grade in the AFJROTC class. Flight grade will be the average semester grade for all the cadets in the flight. 

B. Uniform Grade. Overall semester uniform grade in AFJROTC. Flight uniform grade will be the average uniform grade for all the cadets in the flight. 

C. Fitness (PT) Score. Percentage score on the final Presidential Physical Fitness Assessment at the end of the semester. The flight fitness score will be the average fitness score for all the cadets in the flight. 

D. Community Service. Total number of community service hours for the semester. Flight community service will be the average community service hours for all the cadets in the flight (flight average does not include personal/non-AFJROTC hours). 

E. Rank test.  This test will be given at the end of every quarter.
G. Cadet Creed Test 

CHAPTER 12
CERTIFICATES OF COMPLETION AND TRAINING
There are two types of certificates that may be awarded to AFJROTC cadets: The Certificate of Completion and the Certificate of Training. Information concerning each certificate is provided below to enable cadets who will qualify for either of the certificates to assess the value of each certificate.

CERTIFICATE OF COMPLETION
Presented to cadets of good standing who successfully complete at least six semesters of the AFJROTC program. Cadets must have their certificate in their possession upon signing up for the senior (or college) AFROTC program or upon enlistment, in any of the Armed Forces, to gain the benefits offered by the successful completion of the AFJROTC program.

· With the Certificate of Completion, the cadet may be entitled to one year of the senior AF ROTC program. This privilege must be arranged with the Professor of Aerospace Studies (PAS) at the time of enrollment in a college or university.

· If the graduating cadet selects to enlist in the Armed Forces, the Certificate of Completion will provide for promotion to the pay grade of E-3 when accepted by the service. The E-3 grade is the third pay grade and is equivalent to the rank of Airman First Class (A1C) in the USAF. This promotion at the time of enlistment provides for an immediate monetary benefit. It also places the cadet ahead of all other personnel enlisting at the same time and, theoretically, makes the cadet eligible for promotion before other enlistees who entered at the same time.

CERTIFICATES OF TRAINING
Presented to cadets of good standing who successfully complete two years of the AFJROTC program and who graduate from high school or transfer to another school. This two-year certificate does not give the cadet additional rank in the USAF, however, it may in the other services.

These certificates are not awarded automatically based solely on grades. Consideration is given to total performance and achievement as a member of this Squadron. It is possible to complete the course for academic credit and not be considered to have met the total requirements. The following discrepancies may eliminate a cadet from receiving the Certificate of Completion or Training.

· Having an overall grade average of less than “C.”

· b. Receiving a grade of “F” in any AFJROTC semester grading period.

· c. Poor self-control in the classroom and a disregard for school/AFJROTC rules.

· d. Failing to conform to uniform standards, including hair and dress code violations.

· e. Failure to pay fines showing financial irresponsibility, a poor quality.

· f. Expulsion from school

· g. Willful destruction of school/AFJROTC or another cadet’s property. 

· h. Poor performance, excessive absences, or unexcused tardies.
APPENDIX 
AS-1 Drill Sequence

1. Fall In






15. Left Step March

2. Dress Right Dress




16.  Element Halt

3. Ready Front





17.  Right Step March

4. Present Arms





18.  Element Halt

5. *Report to Head Judge



19.  Parade Rest

6. Order Arms





20.  Attention

7. Left Face





21.  About Face

8. About Face





22.  Forward March

9. Right Face





23.  Right Flank March

10. Forward March




24.  Column Right March

11. Left Flank March




25.  To The Rear March

12. Right Flank March




26.  Column Left March

13.  To The Rear March




27.  Element Halt

14.   Element Halt




28.  Fall out


*Sir or Ma’am, Cadet _______, request permission to begin drill evaluation.
How to Call the 30 Command Sequence
1. Fall In


11. Forward March


21. Ready Front

2. Open Ranks March

12. Right Flank March [R]

22.Column Right March [R]

3. Ready Front


13. Left Flank March [L]

23. Forward March
4. Close Rank March

14. Column Right March [R]

24. Change Step March [R]
5. Present Arms


15. Forward March


25. Column Right March [R]
6. Order Arms


16. To the Rear March [R]

26. Forward March
7. Parade Rest


17. To the Rear March [R] 

27. Flight Halt
8. Attention


18. Column Right March [R]

28. Left Face
9. Left Face


19. Forward March


29. Right Step March
10. About Face


20. Eyes Right
[R]


30. Flight Halt
How to Call the 40 Command Sequence
	1. Fall In
	21. To the Rear March

	2. Present Arms
	22.  To the Rear March 

	3. Report In to Head Judge*
	23. Column Left March 

	4. Order Arms
	24. Forward March

	5. Count Off
	25. Change Step March

	6. Parade Rest
	26. Mark Time March

	7. Flight Attention
	27. Forward March

	8. Left Step March
	28. Counter March

	9. Flight Halt
	29. Forward March 

	10. Left Face
	30. Counter March

	11. About Face
	31. Forward March

	12. Right Step March
	32. Column Left March

	13. Flight Halt
	33. Forward March

	14. Forward March
	34. Flight Halt

	15. Column Right March
	35. Left Face
	

	16. Forward March
	36. Present Arms

	17. Column Half Right March
	37. Report Out to Head Judge**  

	18. Column Half Left March
	38. Order Arms 

	19. Column Left March
	39. Right Face 

	20. Forward March 
	40. Forward March ***

	*Sir, Cadet ____, request permission to begin drill evaluation.

	**Sir, this completes my drill evaluation.

	***Give your flight “Flight Halt” on the drill pad.


AS-3 Drill Sequence

1.    Fall In



19.   Column Left March

2.    Present Arm


20.   Close March

3.    Report In *



21.   Forward March

4.    Order Arms


22.   Extend March

5.    Open Ranks March

23.   Forward March

6.    Ready Front


24.   Column Left March

7.    Close Ranks March

25.   Forward March

8.    Left Face



26.   Left Flank March

9.    About Face



27.   Eyes Right

10. Forward March


28.   Ready Front

11.   Column Right March

29.   Right Flank March

12.   Forward March


30.   Flight Halt

13.   Right Flank March

31.   Left Face

14.   Left Flank March


32.   Parade Rest

15.   To the Rear March

33.   Attention

16.   To the Rear March

34.   Left Face

17.   Column Left March

35.   Present Arms

18. Forward March


36.   Report Out **

“Sir, Cadet ____ requests permission to begin flight unarmed drill evaluation.”
** “Sir, this completes my drill evaluation.”
Flight Commander must remain centered on flight with no crossovers during the sequence.

[image: image64.emf]How to fold the Flag         Step 1     To properly fold the Flag, begin by holding it waist - high with another person so that its surface is  parallel to the ground.     Step 2     Fold the lower half of the stripe section lengthwise  over   the field of stars, holding  the bottom and  top edges securely.     Step 3     Fold the flag  again  lengthwise with the blue field on the  outside .       Step 4     Make a triangular fold by bringing the striped corner of the folded edge to meet the open (top)  edge of the flag.     Step 5     Turn t he outer (end) point inward, parallel to the open edge, to form a second triangle.  


[image: image65.emf]How to fold the Flag   (Continued)            Step 6     The triangular folding is continued until the entire length of the flag is folded in this manner.     Step 7     When the flag i s completely folded, only a triangular blue field of stars should be visible.  


Flag Etiquette
· The flag should never be dipped to any person or thing. It is flown upside down only as a distress signal.

· The flag should not be used as a drapery, or for covering a speaker’s desk, draping a platform, or for any decoration in general. Bunting of blue, white and red stripes is available for these purposes. The blue stripe of the bunting should be on the top.

· The flag should never be used for any advertising purpose. It should not be embroidered, printed or otherwise impressed on such articles as cushion, handkerchiefs, napkins, boxes, or anything intended to be discarded after temporary use.

· Advertising signs should not be attached to the staff or halyard.

· The flag should not be used as part of a costume or athletic uniform, except that a flag patch may be used on the uniform of military personnel, firemen, policemen and members of patriotic organizations.

· The flag should never have placed on it, or attached to it, any mark, insignia, letter, word, number, figure, or drawing of any kind.

· The flag should never be used as a receptacle for receiving, holding, carrying, or delivering anything.

· When the flag is lowered, no part of it should touch the ground or any other object: it should be received by waiting hands and arms. To store the flag, it should be folded neatly and ceremoniously.

· The flag should be cleaned and mended when necessary.

· When a flag is so worn it is no longer fit to serve as a symbol of our country, it should be destroyed by burning in a dignified manner.

· From http://usflag.org/flagetiquette.html
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Phonetic Alphabet 
A - Alpha
N - November
B - Bravo
O - Oscar   
C - Charlie
P - Papa   
D - Delta 
Q - Quebec  
E - Echo  
R - Romeo 
F - Foxtrot  
S - Sierra
G - Golf  
T - Tango 
H - Hotel  
U - Uniform 
I - India 
V - Victor  
J - Juliet 
W - Whiskey 
K - Kilo
X - X-ray 
L - Lima
Y - Yankee 
M - Mike 
Z – Zulu
Military Time
Military time is based on a “24 hour clock”. 

1 am = 0100 hours 
1 pm = 1300 hours 
2 am = 0200 hours 
2 pm = 1400 hours 
3 am = 0300 hours 
3 pm = 1500 hours 
4 am = 0400 hours 
4 pm = 1600 hours 
5 am = 0500 hours 
5 pm = 1700 hours 
6 am = 0600 hours
6 pm = 1800 hours 
7 am = 0700 hours
7 pm = 1900 hours 
8 am = 0800 hours 
8 pm = 2000 hours 
9 am = 0900 hours 
9 pm = 2100 hours 
10 am = 1000 hours
10 pm = 2200 hours 
11 am = 1100 hours
11 pm = 2300 hours 
12 pm = 1200 hours
12 am = 2400 / 0000 hours 
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